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^ This report has been prepared for the Florida State Library and 

Historical Cocmission by David Kantor, Director of Libraries for Volusia 
County Public Libraries at Daytona Beach, formerly with the Washington 
State Departmt^nt of Institutions and the California Department of Corrctc- 
tlons* 

The purposes of this survey are to describe the current status of 
library facilities and services in the state institutions of Florida, to 
point up evident Inadequacies or deficiencies in such services, and make 
pertinent basic recommendations as a foundation for constructing a practical 
state plan for development and improvement of library services where needed 
in the state institutions. 

* Between February and May 1967, the writer visited 17 of the 60 in- 
stitutions operated by the State. Administrators were most cordial, in 
giving up time from their busy schedules to show their facilities and dis- 
cuss their services. There was commendable evidence of keen interest for 
Improvement of facilities and treatment programs, and genuine concern for 
the welfare of institutional residents. Questionnaires were supplied to 
all Institutions and only three failed to respond; two of these facilities 
were beginning operations. 

Grateful appreciation of the writer is extended to all S*‘«.te insti- 
tutional staff who gave their time to answer questions by interview and 
correspondence • 
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Under a variety of state statutes, the State govemaent of Florida is 
charged by the Legislature with the responsibility for care, treatment, and 
possible rehabilitation for more than 25,000 of Its citizens afflicted with 
serious mentid and/or physical handicaps* To acknowledge this respon-'" 
slblllty, the State operates sixty Institutions with a staff of over 11,000 
eoqployeea under seven different Divisions or Beards* Five of the Divisions 
function under the direction of the Board of Commissioners of State li»tl- 
tutlons idiose members comprise the State Cabinet* These are the 1) Division 
of Child Training Centers, 2) Division of Corrections, 3) Division of Mental 
Health, 4) Division of Mental Retardation, and 5) Florida Alcoholic RehaV* 
bllltatlon Program* Two additional institutional departments: 1) Florida 

School for the Dc^f and Blind, and 2) State Tuberculoi^ls Board are directed 
by Independent Boards appointed by the governor* 

In this study the reader will find, along with the report on libraries, 
a description of the purposes and programs of each Institution, grouped 
within Its Division, as foundation information for understanding the scope 
of library services necessary to assist the Institution In the attainment 
of Its objectives* Recoiwnendatlons and data tabulation sheets follow each 
Division report* An appendix to the entire study contains copies of the 
current Standards for the various types of libraries* j 

A directory of the State Xnstltnitlons by Division grouping and a 
summary of observations, conclusions, recomnendatlons and tabulated data 
applicable to conditions as discovered by the writer prefaces the main 
body of the report as follows* 
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OBSERVATIONS AND CONCLUSIONS 



1. All state Institutions are operated on an Integrated basis. 

2. The libraries and library services In all of the State's 
Institutions are operated far below the lalnlmum standards established for 
the specific types of Inatltutlon libraries by national and professional 
authorities, and must be rated as inadequate to serve the needs of the 
institutions > their staffs and clientele. This inadequacy Is, in a major 
sense, discriminatory and actually constitutes an unnecessary handicap to 
Institutional authorities in their attempt to help the people under their 
care. 

3. No institution has a professional librarian administering library 
service and most of the existing libraries (resident and staff) are 
operated too informally for responsible management of the materials and for 
suitable guidance for clientele. Only one institution, the School for the 
Deaf and Blind, has qualified and suitable personnel administering the 
library. 

4. A minute expenditure of funds has been spent for books by 
institutions for institutional residents and 96% of this money has been 
spent for books oriented only to school classroom use. Almost no funds 
have been used to purchase library books for recreation, reference or 
informal study needs. 

5. Ninety percent of the books available to institutional residents 
from the institution libraries are cast-offs, discards, and gifts from 
agencies, organizations, and individuals, and other libraries. Selection 
for appropriateness to the library user has not been a major concern. 
Eighty percent of this collection is in poor condition or otherwise un- 
suited to needs of the users. 



6. Very little attempt Is made to acquire or use available Inexpen- 
sive materials. 

7. Almost no use is made of State Library services and few institu- 
tions make use of the resources of the local community public library. 

8. No Institution fosters a prograt. of relating the resident's use 
of books In the Institution library with carry-over benefits of using 
community public libraries when he returns to normal community life. 

9. Institutional administrators are In earnest agreement that 
Institution library facilities and programs leave much to be desired end 
are in need of considerable development . They readily acknowledge the 
Importance of the library's place and effectiveness In the treatment and 
rehabilitation programs. They are interested in actlvAting constructive 
development and improvement of library facilities and programs provided 
proper guidance and adequate funds are available on a continuing basis. 



RECOM^M)ATIONS 

1. For creative and constructive professional leadership and 
quidance In planning and development for Institutional libraries » there 
should be established within the State Library the position of Consultant 
for Institution Libraries (a professional librarian) who will Initiate 
contacts with the various Institutional Divisions » study the requirements 
for library services in the Institutions and lend assistance for their 
development and improvement. 



2m Each Division of state Institutions should establish ^thln the 
Division the position of Coordinator of Library Services who shall be a 
professional librarian with the responsibility for planning, developing, 
coordinating and guiding continuing and effective library services for 
all Institutions of the Division* This position should maintain a direct 
link for assistance from the State Library's Consultant for Institution 
Libraries* 

3. The State Library should establish an Advisory Council for State 
Institutional Libraries on which seven leading and Interested librarians 
throughout the State woiild be called to serve with seven professional 
staff meoabers representing the seven state Institutional Divisions, to 
lend the authority of their experience In periodic surveying, reviewing 
and advising for continuing Improvement of institution libraries* 

4* The State Library should establish or assist In the provision 
of a central processing facility for purchasing and processing of books 
and library materials for Institution libraries to: 

a* Gain low prices for books and supplies. 

b* Eliminate the need for institutional personnel to be 
Involved with these time-consuming details* 

c* Free tLz time of personnel operating the library to 

give major attention to clientele rather than to materials* 

d* Provide standards and continuity for practical record 
keeping and maintenance of books and materials* 

5* All State Divisions of institutions should convey to Its Institu- 
tional administrators that there Is a serious Interest in a realistic 
approach to budgeting and that adequate funds should be provided for 
credible and effective library services* Funds for library services 
should be budgeted from both state and canteen sources* 




6. In view of the scarcity of professional librarians, institutional 
administrators should make definitive responsibility assignments to most 
suitable and Interested personnel available to manage and operate the in- 
stitutions* libraries on a full-time basis. The library manager shoiald 
operate under an institutional library committee of from three to five 

Staff members, constituting s. library board appointed by the 
superintendent, to. ensure that the library prog^^ Is properly funded as 
well as functional in such details as management, selection of materials, 
and regulations for operation. 

7. Each institution should develop its main or central library as a 
library materials resource center to Include an ample collection of appro- 
priately selected, currently useful books, periodicals, pamphlets, record- 
ings and films that will serve the diverse needs of residents and personnel. 
The library should be easily accessible to residents and personnel on the 
ground floor of the building in which it is located. A scheduled service 
of books and periodicals also should be conveyed to residents confined in 
hospital sections and in maximum security situations. 

8. All personnel who have some responsibility for Institutional 
library programs should become familiar with the Standards established by 
national and professional authorities for the specific types of libraries 
(see Appendix). 

9. In the matter of accepting books as gifts, it may be practical to 
consider the possibility of a central depository for these collections 
(possibly at the State Library) where the Consultant for Institution Li- 
braries would be responsible for selection of materials for the stated 
needs of the various institutions. Distribution could be made logically 
from this point with the volumes processed and ready for use upon delivery 
at the specific institution. 
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10. Each institution should involve all residents in its program o£ 
library service as soon as practicable in orienting the individual to in- 
stitutional life* Use of the library and its benefits should be made 
relevant and credible to each person throughout his stay» leading to his 
understanding of a continuing link to similar services to be obtained from 
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Bookmobile 

Educational Supervisor 
Educational Director 
Kindergarten 
Nbnday thru Friday 
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In-ser»;ice Training Director 
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Pre-school 

Public Library 
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Yes 
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AT a jitow Kg>. ^ fOI: 300 IjOyS 

has been authotized by the legislature^: the Division ^t present "op%dtes 
four .institutions with a< staff total ..of^^ 433 employei^> ^At' the ti^.pf the 
survey more than 1200 boys. were, enrolled at the Marieena^and .Okeechobee • 
schools and almost 300 girls were in training at the Lowell and Oc.ala 
schools with student: ageSi rangings from 10 years to. 18 years. H It should be 
notedxttot the Harianna School opened in 1900 and . the Ocala .School began 
operating in 1914... i>;Xhe^other:two. achoo^i are of modern design».^.|iOwailv - . 
opening, in 1952. and .Okeechobee in 1959. Nevertheless » new construction is 
;Ahontlmxing. program at Marianna andr Ocala, - .v. . .. . n'z 
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- ■' /TheLschools eo^hasize two: forms of treatment: ' : ( 1 ) educational programs 
in academic, vocational, recreational and religious training,, and ;.< 2 ) group 
li^ngiby the cottage system supervised’ by house, parents tp.i^able .the t 
students^ to. acquire some rudiments of adequate j family relatipn 8 hip 8 > j lh®' 

1 term ofc residence in the institution; by a student is of short duration. ./ In 
factjxiit;-ls unusual that a student wHl be in. residence for more than/ 1 ^: 
months before going out to a community aftercare program. 7 . .lie.’ 



.:=r -..Schooling is provided from grades 1 through 12.. at, the schools; for boys, 
I ando from* grades. 5 through 12. at the schools: for girls with, opportimlty, tO/. 
:earn:hlgh school equivalency; diplomas . Vocational, training. of jan.ierplo.rar 
tory- nature,. an equally, strong! part of the program,, is de]Bigned„ to= present 
opportunities for students, to -test their -abilities at. varied; wotfeejpetl^^^ 
ences. Because of the daily traffic of admissions and releases, all train- 
ing programs:, operate on* a contiguous schedule throughout j the year^ rnfach 
sjtudentl attends:. school and;:Works.ron.a .vocational:, project: on a;.sohed^e*.ofj 
alternating^ school! days ..with work:; days. . ■. ^ r>!o; I .-.ii... :i 
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- Library^ facilities, atv the: four schools are ni^t, adeq!^te;.lnt spacer an 
seating- characteristics . . i However. ,i these facillti es , haye; ..been,, established^ 
asv.schpol libraries orientedj to the academic school program oid'Vf - They:, are 
inclined > to ! be used eKcluslvely . as ( study hallsj and: as waiting ropms for , new 
students on the way to interviews or individual counseling. The books 
available: in these'., libraries are. limited:, in the. main toi multiple copies cf 
' textbookS'noilpnger used; by the. public schools and:well*worn,: outrdated- 
reference<-;hooi». ; Many of these books have .been donated by various educaT, 

. tlonalj agencies that have paradoxically indicated- tbe volumes OUt-o£rdate 
for regular ' school use, but would rather donate them to the Division sphopls 
than discard them completely as no longer applicable to the educational 
program. 



No professional librarians are employed by the Division and no full- 
time person is employed to operate the library in each school as a sole 
responsibility. Library hours are dependent on availability of a teacher 
at a specific period.' This results in a schedule of one hour per day at 
the Okeechobee school and from five to six hours per day at the schools for 
girls, at the Ocala school a retired principal volunteers her services and 
mslntalns a steady schedule of keeping the library open half-days. All • 
schools reported use of students as assistants in the libraries. 

Teaching and counseling with books are accomplished mostly by having 
bocks available for reference in the classrooms. General and recreational 
reading opportunities are made available by a s mal l scattering of books and 
magazines in the cottages. At Okeechobee a student must have special per- 
mission to have his school texts with himi in the cottage. 

At the' Mari anna school, where' more than half of the students of the 
Division are in residence, there is an attempt to provide a library for 
recreational reading.- The- building, surrounding 2A0> square feet, is a 
“temporary*^ 20-year old wood-frame building without insulation, extremely 
cold In winter and overly warm in sunnaer. Shelved here are upwards" of 2,000 
old novels donated by all sorts of well-meaning people and agencies. Most 
of the volumes, aside frcm-thCir inappropriateness to the youthful poten- 
tial readers, are out-dated, roach^eaten^ mildewed and weather-worn. It is 
the exemplification of the “psychological barrier". Here is the case in 
point on. how to drive away the potential user from books and libraries. 

The fact that the "library" is open only one hour a day is no surprise. It 
is also ho wonder that the total circulation of books from this library for 
last year was reported as 240 volumes. - : - 

Although information supplied by the schools Indicates 11,000 volumes 
available In the Division's libraries, very few are books other than school 
texts and out-dated, worn-out novels. Expenditures for new books have been 
reserved solely for school textbooks and related needs such as diction- 
aries and workbooks for the individual students. 

Information by three schools reporting book circulation indicates a 
thin 1.2 volumes per student, but the girls' school at Ocala reveals read- 
ing activity at almost 5 volumes per student. No circulation records were 
available from Okeechobee. 

Two schools, Lowell and Marianna, reported no funds were. spent, for 
books last year while the school at Ocala spent $200. The results of even 
this small purchase of new and current books are evident in the* greater 
circulation of books per student at Ocala (see above). Although Okee- 
chobee reported $2,000 spent for books last year, a clarification' by the 
school principal indicated the funds were spent for school books only. 

Expenditures last year for periodicals were limited to a total' of $95 
among three schools With Lowell providing no funds. Here again the schools 
accept donations of large bundles of old magazines from a variety of sources. 
Nhen the principal or a teacher is available, time is spent, as in the case 
of book donations, in attempts to weed out unacceptable material. There 
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were no expenditures reported by the schools, for .atiy 'libra:ry operations > 
the costs of miscellaneous supplies, if any, being absorbed by classroom 

operating funds. '■ ' ... 

* ’ * * ■ ‘ **^ *.' .*- 

One school (Lowell) reported that it made use of the local regional 
library facility ■ by regilla*rly using' its'ibobkmob lie service. Very little 
use of State Library services is made by any of the schools because of 
uncertainty in keeping track of borrowed materials. ‘ 

I ' 

Only Okeechobee claimed to have a catalog of its books and classified 
according to the Dewey system. Inspection of the catalog indicated it 
quite out-of-date with the book collection available and it was admitted 
that the catalog had been constructed several years ago when an interested 
person was available. 

bhly the Marianna school specified that extra-library activities' such 
as story-telling and readings are part of its recreational program. This 
was also the only school reporting maintenance and use of- clipping and 
picture files. Film Service is hot a part of the library’s servihes and 
none of ‘the libraries have phonograiph records. 

Staff Libraries 



Only one school (Okeechobee) reported that it had available 100 volumes 
for use of it's staff and that it actually spent $75 in the past year to 
provide for pertinent books and manuals for staff use. ■ 

T - ^ ‘ . : . * ^ « t. . 

CONCLUSIONS Sc RECOMMENDATIONS ' ' 

Administrators of the Division and the school supervisors are in 
ernest agreement that library facilities arid programs of the schools 
much- to be desired arid arc in urgent need of development at earliest • ' 
possible date. They readily acknowledge the necessity for good library 
pro^ams in their institutions and are interested in activating Such develop- 
ment provided proper , guidance and adequate' funds are available. 

Conversations of the writer with school supervisors in the Division 
regarding the special nature of the Division’s objectives, ways, means, and 
methods of development point up the following special considerations as a 
preface^ to- recommendations. ' .1 ' V 

a) The academic-vocational aspect of the training program in a 

basically school-oriented community^. ^ 

b) The cottage system of familial- living. " " . ‘ 

c) The psycho-social nature of the students* behavior problems i’ 



d) The necessity for continuing supervision at all times. 

e) The limitations of state revenues. • . 
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f) Thfe scarcity of suitable personnel. 

The following recommendations should be considered in planning for 
library services of acceptable standards, for the Division’s schools. 

o , i«. Of -prime importance is the matter.of. professional guidance for the 
Division’s libi;ary programs, and responsibility for books and materials. 
There should be established within the Division the position of Coordinator 
of Child Training School Libraries who shall be a professional librarian 
with the responsibility for planning, developing, coordinating and guiding 
coixC dud' 6££6cti!Lv6 Xihirairy ft 0 yyXc 0 s foi dXX £ckooXs of tilio DXvXsXoOs 
This position should maintain a direct link for assistance from the State 
Library’s Consultant for Institution Libraries.. . . 

2. With realization of the scarcity of professional librarians and 
the i^rpbability- .of each Institution filing such personnel available, it 
is strongly recommended that each Institution administrator make a defini- 
tive responsibility assignment to the most suitable and Interested employee 
to manage and ope;cate the . library on a full-time basis. Cooperative assis- 
tance and training should come from- the Division’s Library Coordinator. 

The Library Manager should supervise as many student assistants as needed 
in the library operation. 

3. The solution to library management, as stated above, should be sup- 
ported by the appointment by the institution administrator of a working com- 
mittee of. from three to five employees who will act as a library board of 
control for the administrator concerned with proper funding of the library 
program as well as its operation. Such a committee should Include the 
assistant superintendent, the school principal and the head of counseling. 
The Library Manager should attend meetings of the committee and make what- 
ever reports are needed by the committee. 

v. The Division must convey to its institutional administrators that 

there is, a serious interest in a realistic approach to budgeting and that 
adequate funds should be provided for credible and effective library serv- 
ices. The attempt- to provide library, services pn, the basis. of near— nothing 
financing, and the use of discards for books assuredly hinders attainment 
of the objectives stated in the Division’s philosophy of treatment. Costs 
of library materials . should be funded; from both -State and canteen sources. 

. 5. The old shack being used as a library at the Marianna sjphool and 
which can be characterized only as a detriment and an eyesore should be 
dismantled as soon as possible. 

6. The present school library facility in each institution should 
be developed as the library resource center of the institution; it should 
house the basic book collection, the catalog, and., other library materials 
as well as the stock from which rotating collections for the cottages may 
be drawn. 

7. We.ll selected collections in ample ^quantity and suitable variety 
of books and periodicals should be placed in the cottages and freshened 
frequently. Each cottage should also have a current basic reference 
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DIVISION OP CHltiD TRAINING SCHOOLS 

FACT SHEET TABULATION 



GIRLS SCHOOL 


GIRLS SCHOOL 


BOYS SCHOOL 


BOYS SCHOOL 


LOWELL 


OCALA 


HARIANNA 


OKEECHOBEE 



BASIC FACTS 



1 • Population 


147 


146 


800 


497 


Age Range 


10 to 18 


U to 18 


10 to 18 


11 to 17 


Average Age 


15.6 


15 


15.6 


15 


2. Staff 


54 


64 


180 


135 


Professional 


15 


14 


32 


30 


Other 


39 


50 


148 


105 


3. Staff Training 


N 


N 


N 


Y 


4. School for _ 


Residents 


Y 


Y 


Y 


Y 


5. Grade Range 


5th-12th 


5th-12th 


lst-12th 


lst-12th 


6. Vocational 
LIBRARY FACTS 


Y 


Y 


Y 


Y 


1. Library 


Y 


Y 


Y 


Y 


2* Adm By 


Principal 


Principal 


Principal 


Principal 


3. Outside Library 


Use 


Y 


N 


N 


N 


4. Kind 


Bookmobile 


NA 


NA 


NA 


5. Area (sq ft) 


420 


465 


240 


900 


Seats 


24 


22 


30 


50 


6* Books Available 


3,000 vols 


4,000 vols 


2,000 vols 


2,000 vols 


For Staff 


NR 


NR 


None 


100 vols 


7. Book Circulation 


(1965-66) 


240 vols 


720 vols 


450 vols 


NR 


For Staff 


NR 


NR 


None 


NR 


8. Snent for Books .. ___ 


(1965-66) 


None 


$200.00 


None 


$2,000.00 


For Staff 


None 


NR 


None 


$ 75.00 
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DIVISION OF CHILD TRAINING SCHOOLS 



GIRLS SCHOOL GIRLS SCHOOL BOYS SCHOOL BOYS SCHOOL 
LOWELL OCALA MARIANNA OKEECHOBEE , 



9. Spent for Peri- 


odicaln (65-66) 


None 


For Staff 


None 


10. Other Expenses 


For Library 


None 


For Staff 


None 


11. Source of Funds 


State 


12. Professional 


Librarian 


N 


13. Operated By 


Teacher 


14. Hours Open 


6 hrs M-F 


15. Scheduled Visits 


Y 


16. Book Cart Service, 


etc. 


None 


17. Reading Guidance 


N 


18. Given By 


NA 


19. Special Prograss 


N 


20. Catalog 


N 


21. Dewey System 


N 


22. Residents as 


Assistants 


Y 


23. How Many 


2 


24. Vols Bought 


Annually 


under 50 


For Staff 


NR 


1 

25. Discarded 


Annually 


None 


26. Periodicals 


Bought Annually 


1 


For Staff 


1 



$20.00 


$50.00 


$25.00 


NR 


None 


None 


NR 


None 


None 


NR 


None 


None 


State 


Donations 


State 


N 


N 


N 


Retired 


Teacher 


Teacher 


Principal 
5h hrs M-Th 


Xh hrs M-F 


1 hr M-F 


Y 


Y 


Y 


None 


None 


None 


N 


N 


Y 


NA 


NA 


Classroom 

Teachers 


N 


Y 


N 


N 


N 


Y 


N 


N 


Y 


Y 


Y 


Y 


2 


4 


1 


under 50 


None 


350 


NR 


None 


20 


over 25 


75 


None 


None 


10 


5 


None 


None 


None 




DIVISION OF CHILD TRAINING 



GIRLS SCHOOL 
LOWELL 



GIRLS SCHOOL BOYS SCHOOL 
OCALA MARIANNA 



27. 


Pamph-picture 

Collection 


N 


N 


Y 


28. 


Films 


N 


N 


N 


29. 


Adequacy 


N 


N 


N 


30. 


Interest in 
Improvements 


Y 


Y 


Y 


31. 


Recommendations 


1. Desires 


1. Desires 


1. Desires 




By Adm 


up-to-date 


up-to-date 


develop- 




library 


library 


ment of 






services 


services 


full li- 






adminis- 


adminis- 


brary pro- 






tered by 


tered by 


gram ad- 






qualified 


qualified 


ministered 






librarian 


librarian 


by quali- 
fied li- 






2. Need suit- 


2. Need suit- 


brarian 






able books 


able books 








& periodi- 


& periodi- 


2 .Larger 






cals & 


cals 


building 



newspapers 

3. New 
books 



BOYS SCHOOL 
OKEECHOBEE 



N 

N 

N 



Y 

1. Desires 
qualified 
librarian 
to plan 
& direct 
a good 
library 
prograci. 



collection consisting of, at the ^le^st^ -a. 8uit£\ble encyclopedia, an ade- 
quate dictionary and the latest alnus^c* 

• lii , 1 j '•?; :r I'.''-'- 'i o u'd i 

•vsai... As 4ar as books , pf current Interest ^ concerned, the book col- 

leptlons are. ih.np^ of cctoplete replaceiSent arid 
plW8.4pr Implejnehtlng a coniplete renovation .should 

, to bi^iqg the booh collect J^ons up to reponmende'd sljaridar^^^^ In quality as well 
/as ^qiMnt.ltyt.. The p.lai^ be cqnsi^®red to be completed within a 

range of two years with ^ addltiorial flve-^year plan of en^hcem^nt, to In- 
clude sufficient periodicals and recordings* 



. ' t. 1 ♦ i i ■ ' ' t . ^ ■ * ■ ■r- ■ ■ ‘Jf , \ * » . I / * * ' ,• A 

iof early actlyatloh'of definite 

Lprogtams fieyol^*^8 book reading and related cultural* ac- 
tivities such as ' : _"v ... V, .. 



n' ati\<:jaA.iiStpry- te^^^ readings yeekly in, the cottage p^ , 

.-r.:,' b*..,>Reco,rd^liste^ng pr^gtans weekly in the cottage , progrto. 

B 'Sirf'vE' IHv’ ^ .If <:*■; j xi\ *■•■ - •' 

Bopk^ discussion, .groups birweeklyr in the cottage^prpgram. 



> i'i 



:mKif\y£rs \-7fYcs ,s'i-e..(0 ‘i'j.x "ix ,.x\x . v.- " -.vt: vv. 

= ' 4fri:;Pti®1^9etlpn on a centlnuing basis to good, reading, habits, and ^ 
al s .t,v.cri?e: of librariefoas''* i^'-.agreeable .activity ,^|hat' will >e ^.coritiiiued 
as a ^desirable activity when the student is*' returned 'to 'npr^^ 
consaunlty life* Some part of counselling should advance^' aware- 
-r. ,^r. ff;,,onesSi to ,tha student that . the, cpipunity public library, is always 
a.-r-,;, ,.: ayaUabi?',!:^^^^ se^ice mi nytture.^ 

a.'s;.:;-.,,; iii..r.^i ?»5 " - ' 



Vi,; s sl'; 



ft 



..viv: i ■i-.. ,ftv;.jv iv-v : - 

T r ^ f .10 .3 v^rpjetspimel responsible for library, se^ice^ i 

,v fandiiar-.^thx^ for libraries In Institutions^ Selyihjg' Delln-^ 

0 qiient. Ohildre%p|:;eparadf by the, Chllire.%* s Bureau of ; the^ U *[^ S * ^ Pepaftm^t 
of Health, Education and Welfare in cooperation with^ the Nritibn^ Associa- 
^:tiOrivpj3v Ttditulng Seb and Juyex^ila.A^ancies^, as w^ ae\d.th the Stan- 
dards -^r, SchopI Library Erograna hy ihV i^qrlc^. J^sp^ 

~ 'hibrarlans^ pfX-^lch copies, can be. f^uhd, in, this, Irepprt^ For Effective li- 
brary jseryiceevaty le^fprt should, .he 1:^ fpilbw the Sidelines sug-' 

;,s ;gested,iin ithevStandajrds^^^^^^ ^ ' ;2 .- .■> ; T' v ' • 

publiq Ukw ’ services 

r .for cusing, aya^ahle services of the State Library, should ^ be overlooked 
j as .anvess.ential resource, tp supplement the . ihstitutiori library, progtam. 



* ♦, 'vi 



t . ' -V* » 



U- 



\ i 

r> 



‘'xjI ^ A 

'>’i ^ \ J "j/*" V K fi 






''i b-.>\ '■Jy- • ■ ; 
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DIVISION OF CORRECTIONS 

The Division of Corrections, authorized by the 1957 legislature, has 
the responsibility for supervisory and protective care, custody and control 
of the inmates, buildings, grounds and all natters pertaining to the exist- 
ing and future institutions for . the imprisonment or correction of adult 
offenders. An additional responsibility of the Division is the Inapectlon 
of places of confinement for prisoners in the State Including county jails 
and county work camps. 

An Advisory Council on Adult Corrections and Prison Industries was 
appointed in 1959 by the Board of Commissioners of State Institutions. The 
Board of Commissioners and the Division Director consult with the Council 
on correctional programs and prison Industries. 

At the present time the Division operates seven major institutions and 
thirty-four Road Prisons, An eighth facility to be known as the Reception 
and Medical Center at Lake Butler has been under construction since June 
1964. When its program is activated this institution will serve as a re- 
ceiving center for all male felons committed from courts of the State. 

The classification and initial orientation of male prisoners, now programmed 
at Raiford Prison, will take place at this center. The Lake Butler insti- 
tution will also serve as the medical center for all male prisoners in the 
Division. 

The Division's philosophy of treatment emphasizes correctional oppor- 
tunities rather than punishment disciplines. The program is directed at 
providing every inmate with diverse opportunities for educational accomplish- 
ment and vocational development mixed with an active work schedule. This 
is bolstered by individual guidance as well as group counseling to foster 
training in resocialization on the basis that a large majority of the popu- 
lation must be returned to live again in the world outside the institution. 

All of the institutions. Including the Road Prisons, offer construc- 
tive programs of academi< and vocational education with opportunity to 
obtain a general education diploma Issued by the State Department of Edu- 
cation. Some institutions provide extension courses of college level. 

In addition to the courses in vocational education there is an enterprising 
program of vocational training at the industrial level. Time in the busy 
schedules for recreational and religious considerations is also Included , 
and these activities are encouraged as part of the education for resociali- 
zation. With the exception of Raiford Prison, where cell block housing is 
traditional, the predominant method of housing inmates 5.s dormitory style. 

Of course each institution of necessity also has security cells. 

At the time of the survey the Division housed a total of 6,855 inmates 
of which 5,110 were in the seven major institutions and 1,745 were in the 
Road Prisons. Average age of inmates is 25 years with ages ranging from 
14 years to 80 years. Average stay in an institution is reported by the 
Division to be 22 1/2 months. A staff of approximately 1,712 employees 
participate in operating the system with about 575 of these employed in the 
Road Prisons. 
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Central. Office Library 






^ Office establlsh^^. ® St®£f liibrary,in 1965, with 
the- acquisition of several i hundred books field of , corrections and 

subscriptions^ to periodicals relating to cor rations* ihe.llbJrary area is 
comfortably equipped^ but isj already, showing signs of. bulging at the. yearns 
with the. mass of pertinent, publications continuing to flow from publishers* 
Aside from Serving as a ready reference resource for Central Office staff , 
the library circulates kits containing six. books to the Division's institu- 
tions on a rotating schedule of 30 days* These books are made available to 
institution employees through their Personnel Office*. 



The APALACHEE COBRECTIONAL INSTITUTION* a two-unit facility opened in 
1949V is' locate a' few miles west of Chattahoochee* The East Unit with a 
‘ capacity of 60^/ houses youthful male- offenders’ 15 to 25 years of age 
(average age‘ of 19) and emphasizes' a comprehensive program of educational 
and vocational training* - Provision is made for academic education.: through 
twelve grades enabling Inmates to earn the equivalent , of high school 
diplomas* The vocational education and training program encompasses over 
50 areas of job training Including 18 major vocations. The industries 
program provides vocational experience in agriculture, ^Eorestry and the 
manufacture of bricks, concrete products and sanitary supplies* Inmates 
enrolled in the school program’ alternate- class attendance with on-the-job 
training bn a 'schedule of al tainting half-weeks. Each inmate ^remains in 
' school for ’^he length of his term until he either 'earns* his diploma or. ' 

“' advances bo: the ll^t of his capabilities. ■ * 

The West Unit, the older of the two facilities with a capacity of 260, 
houses adult male offenders, ages ranging from 17 to 47 years with average 
age of 28* The program of this facility concentrates on farming and main- 
tenance activities. 



'* '■ ' Inmates!. Library 

A room of nearly 450 square. feet is provided as a librai^ in the .East 
Unit* .Located -in the school building it is crowded with shelving for 8,000 
old, raggedy mildewed, donated books, mostly noyels of the best-seller type 
of .ten and twenty years ago; the rest are put-dated text books* Additional 
equipment of a desk and three small tables with seating for ten students 
squeezes the llmltea space even more drastically. However, a new educa- 
tiorisl building is being constructed and a new library area of 1,080 square 
feet is planned for this building* 

There is; no. professional librarian; however, the library is. operated 
on :a schedule, of 8 hours daily Monday through Friday by the graphiq,arts 
instructor with inmate, assistance* It is also open onp evening ^ch week; 
all hours in conjunction with .the time school classes.^are in session* A 
circulation of 18,000 volumes was reported for i965-66*whlch points up an 



avid interest in reading by inmates. An expenditure of $1,957.00 is report- 
ed to have been spent for books last year, but only textbooks for the school 
program were purchased. A total of $176 was spent for fifteen periodicals 
during this period and an additional $300 was expended for miscellaneous 
supplies to operate the library. The educational supervisor reported ex- 
tensive use of films in the classrooms, but this is not a service of the: 
library. Reading guidance is rendered by the inmate library assistant it 
was reported, but there are no special programs such as book discussion 
groups, readings, etc. There is a card file index of the book collection, 
and classification of the sparse collection of non-fiction is an adaptation 
of Dewey. A picture-pamphlet-clipping file was reported as in service, but 
no phonograph records are available. There is no adequate local conHaunity 
library and no use is made of State Library services. 

In the West Unit there is no library, but in the canteen there is a 
collection of about 300 volumes which Inmates borrow on request. It should 
be noted that adjacent to the canteen, there is an ample-sized recreation 
hall equipped with a billiard table. The writer noted on his visit that a 
comer of this room could, be spared for a writing table and four simple 
easy chairs with one wall of shelves for books to be borrowed on an in- 
formal basis at any time. 



Staff Library 

There is no staff library area, but it was reported that 200 volumes 
are available for staff use, mostly of interest to school personnel, and 
that there was a circulation of 300 volumes among personnel last year. Ho 
figures vere available as to how much was spent for 25 books purchased for 
staff last year. Two periodicals are also subscribed for staff. 



Th® AVON PARK CORRECTIONAL INSTITUTION near the town of Avon Park was 
opened in 1957 to relieve overcrowding at Raiford Prison and can accommodate 
700 inmates. It is a minimum custody facility, built originally during 
World War II for the U. S. Air Force, and houses primarily older and/or 
physically disabled male offenders, ages ranging from 19 to 75 years with 
average age at 41. A full program of academic and vocational education 
is offered here as well as opportunity to engage in constructive religious 
and recreational activities. 



Inmates* Library 



The administration of this institution has taken pride in developing 
one of the old barracks office buildings into a very attractive library 
setting. A highly polished, brightly grained wood floor, covering 1,178 
square feet, equipped with an attractive rubber matting in the aisles be- 
tween the book stands and shelves makes a visit to the library one of 
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distinct: .pleasure e AXthongh. oil the boohs arj^ donated ^ taste^uljcand: con* 
sldeirate selection, has provided a readable .and -Interesting collection of 
7,000. bright, paperbaeks as well as eloth-bonndi boohs:, however > the library 
Is actually in the style of a quick-service shop, r.a stand-up service in 
which the inioate selects his books, as he pasaea> through^ There are no 
chairs or tables where one might do any reference 5 WQrk.or sit and scan ... 
books for contemplative reading. Nevertheless, circulation was reported 
at .24,000 volumes in 19.65r66. There is no professional .'librarian and the 
library is operated by an Inmate under Informal .supervision of the edu- . 
catlonal supervisor 4 1/2 hours per day and 7 1/2. hoars on weekends. 

t , ^ , . . I * .. ■ . • 

No funds have been expended for books , . but $136 was spent last, year 
for. periodicals and an additional $435 for miscellaneous supplies ro 
operate library. :There. is no film service, connected, with library operation, 
no picture-pamphlet-cHpping, 'files, no phonograph records, no readers* . 
guidance, and no .special group activities. . Tlie books are cataloged and 
classified according to the Inmate's, interpretation- of Dewey. There is no 
adequate local community library and no use is. made of State Library serv- 
ices. 

• Staff Library ^ 

.There is no. staff library and no books or. periodicals. are reported to 
be. aya^able to employees with the exception of the availability of . the 
set of six books rotated from the Division's Central Office. 



- FLORIDA CORRECTIONAL INSTITUTION, a two-unit' facility,’ IS located near 
Lowell. The female Unit was completed In -1956 and houses all" adiilt female 
felons in the State, ages ranging between 17 and 66' years'^wlth Average a'ge 
at 32. Present capacity is 348 Inmates who are encouraged to participate 
in a wide variety of training opportunities, academic and vocational. 
Academic education includes courses in business and the lopp^ortunXty to 
complete grades 1 through 12 to obtain the high school equivalency diploma. 
The- vocational program’ of fers training in beauty’ culture, se^^g and gar- 
ment inahufaCture, laundry operations, food service and cook^g, nursing and 
dental assistance. Religious and recreational’ activities, including hobby- 
craft, as well as personal guid^ce and counseling, are also a definitive' 
part of the busy schedule. 

The 14ale Unit was completed., in 1960 „tp. house. 200 adult male Inmates 
who provide the necessary labor force for agriculture and maintenance 
opereticns at the institution. At time of survey there were 86 inmates at 
this, unit: ranging in agejfrom 20 to- 53 years with' average nge sit. 34.:. . 

^ i-.v .. ■ . O 

Inmates* Libraries- 

A. library of 528 square feet .containing- a^ little .oyer 2,600 volumes is 
provided in the. school area at the female Unit;. Th^^itopm is.pl^sant 
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enoughji'^but* obviously 100% too small- since most of the space is consumed 
by the shelving, a desk -for the library assistant j several tables loaded 
with books,- and 'only four seats for readers. Most of ’ the books are donated 
discards although Inspection of t!. ^ volumes on the shelves indicated some 
care in selection of the best volumes from the "gifts”. Circulation re- 
ported' for last year totalled 8,564 voltimes. 

The institution retported an expenditure of $270 for 100 volumes added 
to the library last year and an additional $24 for six periodicals. There 
is no professional librarian and the library is operated by an inmate utlder 
the supervision of the educational supervisor on an 8-hour /day schedule, 
along with the school, and an additional 4 hours on weekends. The books 
are cataloged and the few non-fiction books in the collection are classified 
according to the inmat e^'s' understanding of the Dewey system. There is no 
picture-pamphlet-cllpplng flle§ no film service connected with the library 
and no phonograph records. The Education Director reported an active par- 
ticipation of inmates in book discussion groups, readings, book review 
presentations, and story telling. 

Although the Forest Hills School for Girls (Division of Child Training 
Schools) is right next door and makes regular use of the Central Florida 
Regional Library’s bookmobjEle service, no attempt is made by FCI to make 
use of this opportunity to widen the range of its own thin library re- 
sources. No use is made Of the available services of the State Library. 

' ' ' “ 

The i^Iale Unit provides a library area of 800 square feet and 1,720 
volumes, none ever purchased by the institution. However, the men of this 
unit indicate an avid interest .in. reading through this sm^l collection with 
a reported circulation of 6,500 volumes last year. The library is open four 
hours daily and is operated by an inmate. A catalog of the books is re- 
ported available as well as donated periodicals. Thefe'^e no other li- 
brary services or programs. • . 



Staff Library 

r ' ^ 

There is no staff, library. Other than the availability of the set of 
six books on rotation from the Division’s Central Office, personnel are on 
their own in the matter of finding reading materials relating to . their 
functions and responsibilities in the Institutional program. 



FLORIDA STATE PRISON , established in 1914, is located at Raiford. It 
covers over 18,000 acres and is the major institution of the Division. 
Capacity has been enlarged gradually to accommodate 3,200 inmates, age 
range from 14 to SO years with average age reported to be 25. The huge 
prison complex comprises three units: the Main UnilLknbwn as the older 

section, the new East Unit for maximum security, and the Reception & 
Medical Centdf where all offenders are' brought -from the courts for classi- 
flcatlbh' and orientation. (In the near future the function of this third 
unit will be taken over by the new facility now under construction at Lake 
Butler) . 
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.A vast program of academic, and vocational education and training is 
offered .here; schooling from.- the 1st thorough 12th grades, extensloh courses 
.from -the colleges, and vocational opportunities in electronics, office 
machine, repair, furniture reflnishlng, cabinet making, welding, machine 
shop,; graphic arts including drafting, shoe manufacturing, upholstering, 
air 'conditioning and refrige..atlon, ornamental horticulture, and business 
courses* Training in librarianship was also reported. to be available, but 
there must be some doubt as to what this entails since there is no member 
of the staff who is a professional librarian or a teacher-l.lbrarlaa. Addi- 
tional training opportimities are available in the considerable industrial 
cciupleA cf the iuStituticui furniture factory, garmeat factory, concrete 
block factory, the auto tag plant, tobacco factory, feed. mill, syrup mill, 
agriculture and forestry. There is an active program of guidance and coun- 
seling, and a large participation in religious and recreational activities, 
especially in sports and hobbycrafts. 



Inmates* Libraries 

There are four areas in the three units of the prison given over to 
library space totalling 3,500 square feet, with a combined inventory of 
over 22^000 volumes. However, only the school library of approximately 
800 square feet has tables and chairs available for about fifteen readers. 
It was reported that books for the libraries have never been purchased. 

The prison is. well-known throughout the country for its periodically 
successful .call for donations of books. This, of course, entails many 
hours of careful selection in going through the tremendous piles of volumes 
received. However, this is no more a proper means of providing a library 
program, especially where guidance is an important part of the rehabili- 
tation process, than it is to ask for donations of old books for school 
classroom use, donations of old food to feed the inmates, donations of old 
machinery to operate the auto tag plant, etc., ad infinitum. 

The libraries, with the exception of the school library, are essen- 
tially storerooms for books where inmates on various schedules throughout 
the week pass through the rooms and make their selection of volumes to 
take back to their cells until allowed to return again two weeks later and 
exchange their books for another set. Although it was reported that the 
libraries are open from 8 a.m. to 4 p.m. daily and from 9 a.m. to 1 p.m. 
on weekends, a schedule posted on one of these rapid-flow book storerooms 
indicated the particular room was open from 6:30 a.m. to 7:30 a.m. and 
from 11:45 a.m. to 12:30 p.m. daily; from 8 a.m. to 11 a.m. on Saturdays; 
and from 9 a.m. to 10:45 a.m. on Sundays. Entrance to this rr>om of aisles 
between shelves, encompassing about 800 square feet, .Is by a narrow, wind- 
ing staircase to the very top of a huge cell-block building. It was also 
reported that books are available only to inmates able to get to the li- 
brary. No. service is provided inmates confined to hospital quarters or in 
max^um punishment cells. - 

A sum of over $700 was reported spent for books in 1965-66, but since 
the policy of the institution is not to purchase books for libraries, the 
figures must be for school texts and work manuals. Other funds spent last 
year were $5.00 for two periodicals and $65.00 for miscellaneous library 
supplies and operation. 
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Considering the smsll number of volumes (22,600) available for a 
population of 3,000 iiimates in a ibng term, maxliiium custody Institution . 

(see Standards for Llbraflels in Gorrectldnal Indtltutlons) and the evident 
lack of logical accessibility j it is nd wonder that last yearns reported 
circulation figure was a thir 29^ 000 < volumes. (Thisclrculatldii Is compared 
with' ^hual circulation of 90,000 to^ 100^000 volumes of a library of 30,000 
volumes supervised by the writer in a maximum custody California institu- 
tion of less than 2; 500 inmates). 



The reported catalog of books is a card Index file of authors and 
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service is provided by the school for its Instructional programs. A pic- 
tute-pamphlet-cllpping file is reported in use, but there is no provision 
for readers* guidance (AKA blblio therapy ),bOok reviews or talks, book dis- 
cussion groups, and recordings. 



Inmates are allowed to purchase their own law books and are given 
scheduled periods in special areas, when available, to pursue, their re- 
search. The institution does not purchase law books as such for inmate use. 



- Staff Library 

No staff library is reported to be in existence in this prison con^lex 
for the 600 plus employees. In fact, the supervisor of education reports 
30 volumes and 1 periodical are available for staff use from his office. 

The rotating packet of six books from the Central Office would seem to 
present a very thin opportunity for employees here. 



GLADES CORRECTIONAL INSTITUTION, located at Belle Glade and classed 
as a m^lum custody institution, has been occupied since 1932. A completely 
new institution was begun in 1951 to replace obsolete facilities. Capacity 
is 50Q adult males ranging in age from 16 to 62 with average age at 30. 
Frogram^emphasis is vocational training in agricultural pursuits, cannery 
techniques, construction, maintenance activities in laundry operation and 
food services, auto maintenance and repair, welding, and printing trades. 

An academic program is also available with emphasis bn literacy classes 
and grades through high school, with opportunity to earn high school equi- 
valency diploma. 



Inmates* Library 

A room of 400 square feet with 16 seats is provided for library serv- 
ice exclusively in the new school building recently completed. Only 1,000 
volumes are available and they have been described as "donations, old, and 
unvaried in content, predominantly fiction". Circulation totalled 2,000 
volumes in 1965-66. In the same period the sum of $40 was reported to have 
been spent for 50 books and this figure must be for paperbacks or school 



manuals. An additional sum of $150 was reported to have been spent for 
twelve periodical subscriptions. All of these expenditures were made from 
canteen funds. The library is open 8 hours dally and 6 hours on weekends* 
and operated by a staff member with 2 1/2 years experience as a college li- 
brary assistant. Although the library offers no film service* phonograph 
records or other special . programs * it does have a picture-pamphlet-cllpplng 
file and a partial catalog of its books. The institution reports that it 
does make use of the West Palm Beach Library and the community library of 
Belle Glade. 



Staff Library 

The institution reports it has a collection of 50 volumes for staff 
use and spent $50 to add si^ books to the collection last y^r. However* 
no indication was given as to where these books are made available. A 
circulation of 20 volumes for 1965-66 was reported. 



SmgER CORRECTIONAL INSTITUTION, located near Bushnell* is the newest 
of the Division's facilities* opened in 1965. Program has been designed 
for intensive academic and vocational education with an atmosphere of re- 
habilitation and resocialization for youthful offenders; capacity for 600 
males. At time of survey there were 171 inmates* ages ranging from 15 to 
50* engaged for the most part in maintenance of present plant and in con- 
struction of new buildings. School program awaits completion of buildings 
and employment of teachers and other staff. 



Inmates* Library 

The library is temporarily located in a small office of approximately 
240 square feet. About 1*200 donated volumes are displayed on shelves and 
are available for loan to inmates during the one hour each day the library 
is open. This service is operated by an inmate. 

On a visit to the new education building* the interior and furnishing 
yet to be completed* the room contemplated for the library (about 640 
square feet) was shoira to be at the top of the stairs on the second floor. 
Considering the commendable program the Division plans for this facility* 
it has already begun on a course which will hinder attainment of desired 
goals. The library should first of all be on the ground floor* readily 
accessible to everyone; and it should have no less than 2,000 square feet 
of space for the services it should render. Additionally, there should 
be Immediate budgeting for the purchase of new books; and the thinking of 
administrators should be leading away from the use of "hand-me-downs" for 
books. 



' Staff Library c .... ^ ; f*. . m''" 

'iJ. vl* «:/4v . • ’•. . ^ : s " ‘ ! ‘’ ' , 

. ; <>The Personnel Section of the institution is vitally interested in . 
building:a collection of books* manuals* and periodicals for staff. Talks 
with the<personnel ~ head Indicated plans are being considered for. making all 
. emplbyeesiayare of the advantages and'avallability of the literature. 



TTj0 RAW T.A VK ^(I pP ^n^TTOMAT . WAPM^ tliS STji3l-l?5tl SSSjC«r of tilS 

Division, was opened in 1931 to provide manpower for the general services 
and maintenance operations of the nearby Sunland Training Center n^r 
Gainesville. The **Farm" was transferred to the Division of Corf edtions in 
1961 ai^d Ims' been dperSted as a nd^hteum custody institiitioh capacity 
of 60 ihii^tes. The traatmenf ’prdgraun empl^sizeS 'W- job-training” in 
fields of agricultures -animal htrsbandr^, truck farming, and ’forestry in- 
cluding timber management, saw mill operations, and heavy equipment opera- 
tion. Academic education is also available with opportunity to complete 
first through twelfth grades of jschpollng: ^through the assistance of the 
Alachua County Adult Education Department. 

- . '•.■■‘-ii . s. ■ ...f 

inmates* library > ' i 

The ‘^^Division’s fifth biennial report states "Inmates enjoy utilizing 
the library and hobby shop facilities". The Division's Educational Co- 
ordinator reported -"library services very limited”.* There was no report: 
"from thd institution. 



The DIVISION OF CORRE C TIONS ROAD PRISONS consists of 36 prison units 
located from the tr^>p-^^ Kays to the Korthwcct Paidiandle. Each unit 
houses an average ot 50 inmates ranging i.n age from 15 to 53 years ‘with 
average age of 26. The pregram emphasis is, cf couxne, highway maintenance. 
Never thedess, all but three of the 34 units reporting indi.cated programs 
for schooling ranging from 1st through 12th grades for two to three nights 
each week i^th the assistance of tKe local county adult education depart- 
ments., Seven of the units reported vocational classes in one of'£he follow- 
ing. craftsV masonry, engine repair, carpehtry, arc welding, and auto 
mech^ics. ' ' ’ ! \ ' ' ' “ • 

Libraries 

Only 13 of the 34 units reporting indlc«ated no "Ibrary area provided. 
However, of the thirteen reporting ‘negatively', six of these unit-s^make use 
of local community library services. In fact, eight additional units sup- 
plement their own sparse book collections by making use of local community 
library services. The methods of use take three forms: 1) Bookmobile 
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service is most popular, 2) Delivery of a deposit of 50 to 100 books bi- 
weekly or monthly, and 3) An officer of the unit takAs 'Specific requests 
from inmates for books and drives to the local library^ to borrow the listed 
books. Two other units indicated donations of books* from Raiford Prison 
and that these 20 and 40 volume book collections constituted their only 
representation for library service. 

The library areas as reported by the units making this provision are 
located for the most part in a small shack-like, multi-purpose building, 
used as classroom, "rec hall”, chapel area, etc. Usually one wall is given 
over to shelving where books are available. The library in some units is 
shelved on one wall of the mess hail which also serves as a multi-purpose 
room. Other units have shelves of books Installed in the dormitories. It 
is obvious that where the chief officer of the unit feels the necessity as 
well as the advantages of reading, a way is round to provide some modicum 
of service. In most of the units access to books is available every even- 
ing and on weekends. Only three units reported circulation figures for the 
past year with totals of 100, 400 and 600 for each unit. Road Prison 
schedules and activities are not conducive to such record keeping and it is 
doubtful that such records would be meaningful. 

Book collections are reported to range from 20 volumes to 2,000 
volumes and all are donated discards, mostly fiction. The exception to 
this condition is at Unit #35 at Panama City which reportedly spent as much 
as $500 last year from canteen funds to purchase 75 volumes needed by in- 
mates. An additional $25 was spent for periodicals. Eight other units 
spent from $10 to $79 for periodicals. 

The 10 to 17 members of the staff of each unit can make use of the 
Division's rotating package of six books or make use of the local community 
library resource. Twenty-three of the unit captains Indicated they would 
like to see improvements in library service, and ten were noncommittal. 

The one negative response was obviously based on the fact that this unit 
not only was receiving satisfactory bookmobile service from the regional 
library system of the locality, but also had arranged for a fairly good 
unit library service program. The Panama City Unit could well serve as an 
example for developing a practical library service for the other Road Pri- 
son units. 

Many good suggestions were made by the unit captains. The most fre- 
quent recommendation was for bookmobile service for the units lacking this 
service. Many suggested a good basic book collection be Installed and 
periodic freshening of the collection with current volumes so that the old 
and ragged donated volumes could be discarded. Some suggested renovation 
of quarters for better atmosphere for reading and related activities. 



CONCLUSIONS & RECOMMENDATIONS 

1. Of prime Importance is the matter of professional guidance for the 
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library services, and r^spoxisifeility^fcr' books and' inaterlals* 
l^ert^-BBduId be established ^thin the Division the position of Coordinator 
of eorrdctibns Llbrar (a professional librarian) who shall have th^ -re- 
sponsibility for 'planning , developing;^ coordinating , and guiding ^cont inuihg 
and ^effective lihriryprograms for all institutions of the Division. This 
position would be a direct link for assistance from the 'State 'library's - 
Consultant for Institution Libraries. 



2. The Dividtott oust convey to Its Instltufibnal administrators &-■ 
realistic approach to budgeting so tliiat adequate funds for a credible and 
eff ective ' library service can be provided; The attempt to provide' library 
services bn-the basis of near-ndthlng financing, and the use of discards' 
for books and "hand-m^down” equipment:, assuredly hinders the attainment of 
the ^commendable objectives of the Division's programs f dr rehabilitation. 

It is how time for the libraries to come in for a fair portion of canteen 
funds -wblclh have "for so many years been expended for athletic and bther^ 
recreational equipment and supplies* Of course, the cost of ref <^.rence :and 
technical books should be met out of State budgeted funds. “ • " I 



3. Reluctance on the part of administrators to budget funds f or-li- 
brary materials may be due to a feeling of no confidence in a situation 
where^there is evidence of a lack of definitive fesponsibllity; ahd^the 
library^ progr^ itself is thought of as a superficial convenience of sdme- 
what ii^rgihal valu^ ’ Where professional librarians are not available<^f of 
each •instltiiticaV ‘administration should make definitive responsibility ' 
assignments to most suitable and interested persdhnel to manage 'dnd - operate 
the library on a full-time basis within each institution. > Cooperative ^ 
assistance and training shotidd cone from the Division's Library Coordinator. 

' 4; ^T^d-'Dlvision'^ should direct each institution to establish a working 

conmittfde 'of from three to five interested staff :members whose ^purpose "vrlll 
be to function as a library board of control for the Superintendent^ to^^ 
enshfe tlie llbrafy'^program is properly funded as well aS functional in such 
details as ;^anagemeht, selection of materials, 'and regulatibns for-opera^ 
tion. Such a cosu^ttee should' Indlude the head of treatment or associate 
superintendent, supervisor of education, head-of personnel, an officer '^of 
the rank of Captain dr lieutenant , and a chaplain'. The*' Employee respon- 
sible for the operation of the library should make reports at eabh meeting 
of the committee. 

'5-; jdi persohiiel responsible for institution libraiy programs of the 
Division"^ should become familiar with the "Objectives and Standards for Li- 
braries -in -Cofrectidnal' Institutions" established by the American Correc- 
tional Association and approved by the American Library Association. « Chap- 
ter 20'of'the Hahual of Correctional Standards published by the American 
Correctional Association should also be read and frequently consulted. 



6. Each institution should develop. its main, library as a library 
materials resource center to Include a basic collection of books, periodi- 
cals, pamphlets, films, and recordings. The library should be easily 
accessible to both inmates and personnel on the grotsnd' floor of the building 
in which it is located. A. scheduled service of.book^ .and periodicals should 
also be conveyed to inmates confined in hospital sections and in maximum 
custody situations. 
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7. The book collections of six of the major Institutions are In need 
of complete replacement. Only 70% of the collection at Avon Park Correc- 
tional Institution need be replaced. Based on standards for correctional 
libraries, plans for financing and implementing this renovation on a three- 
year schedule should be made to provide for current basic reference books , 
and books for general reading and specific subject matter In suitable^ quan- 
tity and ample variety, reflecting the needs and Interests of Inmates and 
staff. Planning should also include subscriptions to appropriate periodi- 
cals. 



O 

o • 



It is possible chat many employees of the various iustltutlous are 
unaware of the availability of the staff book kits rotated among the Insti- 
tutions by Central Office. Emphasis on Inducing awareness to employees 
regarding this opportunity, as well as the opportunity for discovering 
pertinent literature through local public library sources and use of the 
State Library, could well be given by the Division in the n >rmal scnedule of 
directives and in-service training sessions. 



9. A program of guidance for Inmates Is needed to project the essen- 
tial purpose of library services In a correctional Institution. It should 
be based on a recognition of the value and benefits to be derived from 
developing good reading habits with the idea of continuing use of library 
services and reading for pleasure and self-development as valuable leisure 
time activity when the Inmate is released to the community outside the In- 
stitution. Essentially awareness should be advanced to the Inmate that the 
community public library Is always available for continuing services to 
readers. 



Recommendations for Road Prisons 



1. For the Initial effort to provide for a useful and effective li- 
brary for inmates In each of the Road Prison units, there should be estab- 
lished a small basic reference collection to consist of the most recent 
edition of a college standard desk dictionary, an atlas, an almanac, a 
secretarial handbook, a first aid manual and a set of the World Book En- 
cyclopedia or the Colliers Encyclopedia plus a general reading collection, 
predominantly non-fiction, of 500 good quality paperbxk volumes widely 
diverse In subject matter. The reading collection should be freshened by 
new titles at six-month intervals at the least. 

2. In order to finance Recommendation #1, budgeting In the amount of 
no less than $600 for each unit will be necessary. Sources and the amounts 
could be set at $300 from canteen funds, $150 from state funds and $150 
from the federal grant which could be allocated by the State Library. 

3. For the staff of each unit there should be made available a begin- 
ning collection of no less than a half-dozen books and manufls covering 
such subjects as supervision, management, behavioral psychology, correc- 
tional procedures, and camp sanitation and hygiene. This program could be 
financed at $50 per unit with half coming from the State and half from the 
State Library. 
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> 4. The: 8^11 1 sums recommended above will purchase the vol*jmes noted 

only if purchased as a unit through one jobber or single Vendor* - 

. .. . 5. Through. the convenient relationships of the State Library with 
local community libraries,' .a strong effort shoiild be made to assist .all v 
Road J?rison units in obtaining bookmobile service provided such service is 
available in the locality; VJhere.conmiunity libraries are not developed at 
the level -Of being able to render 'this service, 'some incentive or instruc- 
tion enabling the library to reach this level should be obtainable from 
the State Library. System libraries receiving state assistance funds should 
-Consider .it an obligation to. providd *!ich service novj : The practicalities 
-.b£;cmost bqpkmobile schedules will limit Ihe 'service to deposits of books, 
periodicals and iilms on a weekly, bi-weekly or monthly basis*' However, the 
deposits should also: dontaln items specific request.^ . ' ' 
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DIVISION OF CORRECTIONS 



FACT SHEET TABULATION 



ACI Apalachee Correctional Institution 

AFCI Avon Park Correctional Institution 

FCI-F Florida Correctional Institution - Female 

FCI-M Florida Correctional Institution - Male 

FSP Florida State Prison 

6CI Glades Correctional Institution 

SCI Sumter Correctional Institution 





ACI 


APCI 


FCI-F 


FCI-M 


FSP 


GCI 


SCI 


BASIC FACTS 


1. Population 


521 


500 


315 


86 


3,000 


462 


171 


Age Range 


15-25 


19-75 


17-66 


20-53 


14-80 


16-62 


18-50 


Average Age 


19 


41 


32 


34 


25 


30 


27 


2 . Staff 


81 


102 


(142) 


600 


112 


60 


Professional 


25 


12 


( 


5) 


36 


12 


3 


Other 


56 


90 


(137) 


564 


100 


57 


3. Staff Training 


Y 


N 


N 


N 


Y 


Y 


NR 


4 . School for 


Inmates 


Y 


Y 


Y 


Y 


Y 


Y 


NA 


5. Grade Range 


1-12 


1-12 


1-12 


1-12 


1-12 


1-12 


NA 


6. Vocational 


Y 


Y 


Y 


N 


Y 


Y 


Y 


LIBRARY FACTS 


1. Library 


Y 


Y 


Y 


Y 


Y 


Y 


Y 


2. Adm By 


Ed Supr 


Ed Supr 


Ed Dir Ed Dir Ed Dir 


Ed Supr 


Asst Su 


3. Outside Library 


Service 


N 


N 


N 


N 


N 


Y 




4. Form of Service 


NA 


NA 


NA 


NA 


NA 


Pub Lib 


NA 


5. Area (sq ft) 


450 


1,178 


528 


800 


3,500 


400 


240 


Seats 


10 


None 


4 


16 


NR 


16 


None 


6. Books Available 


8,000 


7,000 


2,669 


1,720 


22,654 


1,000 


1,500 


For Staff 


200 


None 


Incl* 


None 


30 


50 


None 


7 . Book Circula- 


18,000 


24,000 


8,564 


6,500 


29,172 


2,000 


NA 


tion (65-66) 
For Staff 


300 


None 


NR 


None 


30 


20 


None 



DIVISION OF CORRECTIONS 



ACI APCI FCI-F FCI-M FSP GCI SCI 



8. Spent for Books 


(65-66) 


$1,957 


None 


$270 


None 


$700 


$40 


None 


For Staff 




None 


NR 


None 


None 


$50 


None 


9 . Spent for 
Periodicals 


(65-66) 


$ 176 


$136 


$ 24 


None 


$5 


$150 


None 


For Staff 


NR 


None 


NR 


None 


None 


None 


None 


10. Other Expenses 


For Library 
11. Sources of 


$ 300 


$435 

Can- 


None 

Can- 


None 


$65 


NR 

Can- 


None 


Funds 


State 


teen 


teen 


NA 


State 


teen 


None 


12. Professional 


Librarian 


N 


N 


N 


N 


N 


N 


N 


13. Operated By 


Teacher 


Inmate 


Inmate 


Inmate 


Teacher .Inmate 


Inmate 


14. Hours Open 


8 M-F 


kh M-F 
ih S-S 


8 M-F 
4 S-S 


4-Dally 


8 M-F 
4 S-S 


8 M-F 


1 

Daily 


15. Scheduled 


Visits 


Y 


Y 


Y 


Y 


Y 


Y 


Y 


16, Book Cart Ser- 


vice, etc. 


NR 


NR 


NR 


NR 


N 


NR 


NR 


17. Reading 


Guidance 


Y 


N 


N 


N 


N 


N 


N 


18. Given By 


Inmate 


NA 


NA 


NA 


NA 


NA 


NA 


19. Special Pro- 


grams 


N 


N 


Y 


N 


N 


N 


NA 


20. Catalog 


Y 


Y 


Y 


Y 


Y 


Partly 


Y 


21. De<?ey System 


Y 


Y 


Y 


Y 


Y 


N 


Y 


22. Inmates as 


Assistants 


Y 


Y 


Y 


Y 


Y 


Y 


Y 


23. How Many 


3 


2 


1 


1 


7 


1 


1 


24. Vols Bought 


Annually 


200 


NR 


100 


NR 


None 


50 


None 


For Staff 


25 


None 


NR 


NR 


None 


5 


None 
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ACI 


APCI 


FCI-F 


FCI-M FSP 


GCI SCI 


25. Discarded 
Annually for 


150 


m 


10 


NR 100 


NR NA 


Staff 


10 


None 


NR 


NR None 


None NA 


26, Periodicals 


Bought Annually 


15 


NR 


6 


NR 2 


12 None 


for Staff 


2 


None 


NR 


NR 1 


NR None 


27. Pamph-Picture 


Collection 


Y 


N 


N 


N borne 


Y N 


28. Films 


Y 


N 


N 


N N 


N N 


29. Library 


Adequate 


N 


Y 


N 


N N 


N N 


30. improvement 


Desired 


Y 


Y 


Y 


Y Y 


y Y 


31. Recommendations 


by Adm. 


Budget 


Funds 


Funds 


Funds for use- 


- $10,000 Funds 


for 


for 


for 


ful book col- 


annually for 




Staff, 


Books 


, Useful 


lection and 


for ade- Staff 




Books, 


Peri- 


Book 


adequate 


quate Books 




Equip • 


odi- 


Col- 


staff 


book col-Equip 




Open on 
Weekends 


cals 


lec- 

tion 




lection. 
Equip- 
ment & 
libra- 
rian 
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DIVISION OF MENTAL HEALTH 



The Division of Mental Health, authorized by the. 1957 legislature, has 
the responsibility for general supervision of the State Hospitals for the 
care and treatment of the mentally ill. There are four hospitals operating 
under the Division as follows: 

The Florida State Hospital at Chattahoochee, activated in 1876 

The G. Pierce Wood Memorial Hospital at Arcadia, activated in 1947 

The South Florida State Hospital at Hollywood, activated in 1957 

The Northeast Florida State Hospital at Macclenny, activated in 1959 

Persons eligible for admission as patients must be no less than 12 
years of age and residents of Florida. Methods of admissiou include adjudi- 
cation as Incompetent and commitment by the County Courts, the Circuit 
Courts, and the Courts of Record; certification to the hospital for care 
and treatment not to exceed six months by the County Courts; by voluntary 
admission; by return from trial visit. 

At the time of the survey the population of the four hospitals totalled 
9,797 patients and 4,859 employees. The ages of patients range from the 
minimum of 12 years upwards to as much as 116 years. 

The Division emphasizes therapies leading to rehabilitation and return 
of patients to their communities as quiclJ.y as possible on the trial visit 
program. After expiration of a successful year on trial visit status, the 
patient is discharged from hospital. In the biennium 1962-64 over 50% of 
releases were on trial visits and nearly one-third of total separations were 
hospitalized for a period of less than three months. Patients are also re- 
leased direct from hospital by competency discharge, when in the opinion 
of hospital medical staff, the patient has regained competency and no longer 
requires hospitalization or supervision. 

Although the average age of the Division's patients today stands at 
50 years, as much as 27.6% of total population are aged 65 and over. 

Patients of the advanced age group tend to remain in hospital longer be- 
cause mental and physical disorders of elderly patients are generally of 
longer duration and less subject to Improvement. 

Therapy programs of the hospitals may be classed in three areas: (1) 

the technical medical services rendered to patients in the typical hospital 
program; (2) the psycho-drug therapies; (3) the occupational or activity 
therapies including vocational and industrial therapy, recreational therapy, 
educational rehabilitation, and religious programs. However, only the in- 
stitution at Hollywood provides a well-developed academic program with 
opportunities for patients to continue schooling through the 12th grade and 
earn a high school diploma. The majority of mobile patients are actively 
involved in work and vocational experiences of an exploratory nature; in 
drema^ dance, music and other cultural activities; and in religious coun- 
seling and church programs. 



Patients* Libraries 



. . Considering the, great number and variety of , educational activities 

constantly In, progress in the Division’s institutions » a substantial source 
. rf on basic- facts./tO;. pursue , these, activities would be a well-organized li-. 
brary* The ins tltut loos do provide library; areas and . donated boolu* No 
professional librarians are employed and the libraries are variously opera- 
ted by Clerkriypists and, Recreational Therapy Aides with the assistance of 
patients.^ Im this, relationship the. libraries are used to excellent purpose, 
serving as practical occupational therapy where patients learn to shelve 
books,,; file,' cards, check. books to borrowers, and select, and cut out maga- 

oriented and confined patients; 

. None of the libraries, hoseyer^ begin to measure up to the minimum 
standards for patients *o libraries ip hospitals accepted and endors^ by the 
American. Hospital Association, American ..College of Surgeons, itoerican Li- 
brary Association and Medical Librarians Association. Not. only is the 
quantity of volumes per patient quite below the minimum, but there is also 
; jthe astounding fact that. TO. fimds are spent ac all for the purchase , of new 
and. suitable books based pn :thc-, needs of the patients* . The collection of 
25^645 volumes in the ,fpjur hospltpis are all donations from diverse agen^ 
cles, groups and individual well-meaning people who either no longer have 
. * .any; use. for the books,*, or actually believe the books will have.iv^^M®' 
conveying specific* philosophies* The non— selective aspect of the books, 
their, tattered condition, as well as their age, as witnessed by this 
writer at two of the institutions certainly. convey the impression of a 
convenient dumping. Nevertheless, much time is spent by the activities 
therapists in attempting to select suitable titles from these castoffs* 
Apparently it is felt by donors of these "gifts**, and also surprisingly by 
hospital personnel, that this conditional, aspect is not :hnportant, ,to perr 
sons with mental disorders. Paradoxically, there is mucn concern with the 
institutions* picturesque landscaping and architecture, color decor of in- 
teriors, and personal appearance of patients and staff. 

' ■ Back- Issues of periodicals are also provided in lai^ge bulk by agency 
and individual donations, and here again much time is spent in selection 
from these heaps. It can be said, however, that considering the many uses 
and the ephemeral nature of this material, these donations do have value as 
long as careful s^ection pf... Issues is maintained. Nevertheless, the hos- 
- ■ pital at Qhattahoochee. apparently resizes the value of the current aspects 
of periodicai literature for; patients and last year, from canteen funds, 
spent $946 for subscriptipns* . The hospital at Macclenny reported $148 
ispent for this purpose. for the same period* No expenditures for periodi- 
cals were made by the -hospitaiS; , at Arcadia Hollywood. 

Chattahoochee also. ^repor ted an expenditure of $3,339 to operate its 
patients* < library in 1965r66, the money going for various.. supplies and 
miscellaneous operating costs. . This means that a total of $4,394 spent 
for patients* libraries in two of the hospitals with a total population of 
6,500 and no funds were expended for the patients* libraries in two hos- 
pitals with a total population of nearly 3,300. Again, it must be stressed 
that no funds were spent for library books. 
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DIVISION OF MENTAL HEALTH 

FACT SHEET TABULATION 





• ARCADIA : 


CHATTAHOOCHEE 




HOLLYWOOD 


Basic Facts 


• 






1, Population 


1^805 


5,483 


r,486 


Age Range 


12 to 103 


12 to 98 

0 . 


12 to 100 


Average Age 


45 


■' 60 


47 


2. Staff 


B64 


"2,230 


979 


Professional 


44 


12.8 


150 


Other 


820 


2,102 


829 


3. Staff Training 


Y 


Y 


Y 


4. School For 








Patients 


■ N 


N 


Y 


5. Range of 


NA 


NA 




Grades 


I-I2 


6. Vocational 


NR 


Y 


Y ; 


library Facts 








1. Library 


Y 


Y 


Y 


2, Adm By 


\ . 

Superintendent 


Activity 

Therapy 


Treatment 


3. Outside Library 
Use 


N 


N 


N 


4. Kind 


NR ■ . 


Donations 


Donations 


5, Area 


300 sq ft 


2,000 sq ft 


2,452 sq ft 


Seats 


33 


40 


55 


6. Books Available 


850 vols 


.17,000 vols 


4,000 vols 


For S^aff 


446 vols 


j Unknown 


1,379 vols 


7. Book Circulation 
(1965-66) 


• 3,848 Vols 


12,000 vols 


18,206 vols 


For Staff 


520 vols 


Unknown 


Unknown 


8, Spent for Books 
(65-66) 


NR 


j 

None 


None 


For Stnff 


None 


1 $312.00 


$871.00 


9. Spent For 
Periodicals 








(65-66) 


NR 


$946.00 


None 


For Staff 


U , 796 


$675.00 


1 $608.00 



MACCLENNY 



I p023 
14. to M6 
40 

786 

114 

672 

Y 



N 



NA 

None 



Y 

Activity 

Therapy 



N 

Donations 

1,470 sq ft 
35 

3,795 VO Is 
129 vols 



6,000 vols 
480 vols 



None 

$969.00 



$148,00. 

$250.00 



DIVISION OF MENTAL HEALTH 



ARCADIA . 


CHATTAHOOCHEE 


HOLLYWOOD 


MACCLENNY 


10* other Expens 
For library 
For Staff 


None 

NR 


$3,330;00 

NR 


None 

$221.00 


None 

None 


VI* w'wwi V / 1 r \4«iu;7 


sj ^ a 


I^JU- A - 

0 rare 


State 


State 


12, Professional 
Librarian 


N 


N 


N 


N 


13. Operated By 

14. Hours Open 


4| hrs M-F 


Library 

Supervisor 

8 hrs M-F 


Rec Ther- 
apy Aide 

6 hrs M-F 


Secretary 
O.T. Dept 

4 hrs M-F 


15* Scheduled Visits 


Y 


Y 


Y 


Y 


16. Book Cart Ser- 
vice, etc. 




Also branch 
libraries In 
10 buildings 


Book cart- 
service to 
restricted 
areas 
onee/week 


Book col- 
lection In 
residential 
bul {dings 


17. IReadfng Guidance 


N 


N 


N 


Y 


18. Given by 


NA 


NA 


NA 


O.T. Staff 


19. Special Programs 

20, Catalog 


Book Dis- 
cuss 1 on 
Groups 

Y 


N 

Y 


Book Dis- 
cussion 
Groups 


• 

N 

Y 


21. Dewey System 


* N 


N 


■ Y . 


N 


22. Residents as 
Assistants 


Y 


Y 


Y 


Y 


23. No Assistants 


• • . 5- 


M 


9 


6 


24. Vols Bought An- 
nual l~y 
For Staff 


None 

None 


None 

NR 


None 

80-100 vols 


None 
92 vols 


25, Discarded 
Annua 1 1 y 
’ Staff 


None 

None 


40 vols 
Unknown 


117 vols 
10 vols 


100 vols . 
None 


26* Periodicals 
Bought Annual ly 
For Staff 


31 

12 


32 

78 


None 

56 


4 

23 


• 1 

27. Pamph-Plcture 
Col lection 


N 


■ n'" 


N 


V/ 

i 



DIVISION OF MENTAL HEALTH 



o 

ERIC 



ARCADIA 


CHATTAHOOa-IEE 


HOLLYWOOD 


MACCLENNY 


28o Films 


N . 


H ' 


N 


N 


29, Adequacy 


H 


N 


N 


Y 


30- 1 nferesT !n 
Iinprovements 


: Y 


Y 


Y 


NR 


3 \ • Recofwnen dat Ions • 
by Adm, 


NR 


-Tralfted per- 
sonnel 
-Larger 
quarters 
-More Mater- 
ials 


Books For 
Patients 
& Staff 


NR 







Despite the fact there are branch libtaries. for patient^ in ten dif- 
ferent buildings at Chattahoochee and book, coilectlpns in. residential 
•buildings at Macclenny, in view of the number.. of patients in the two hos- 
pitals visited by the writer, the space provided, for' patients* central li- 
braries at Chattahoochee and at Macclenny is about- 100% too small. The li- 
brary area is extremely crowded with the equipment, imterials, and .seating 
now available. Although Macclenny reported 1,470 square feet available, 
this figure must be in error or it represents a total figure with space for 
books in the residential buildings. Nevertheless* the library room, shown 
to the writer was an area of approximately 700 square feet, with some 
materials stacked on the floor. The small library area of 300 square feet 
reported by Arrcadia represents a total of two libraries and must be un- 
believable. The report from the hospital at Hollywood -appears to repre- 
sent adequate space and equipment, to qperate a fairly, adequate library serv- 
ice provided proper guidance and new books could be obtained. 

Book circulation to patients. in the Division totalled 40,000 volumes 
in 1965-66 with 45% of the total circulated at the Hollywood hospital. 

This percentage appears to be the logical result of the very active educa- 
tional programs in evidence there, and the use of volunteer aides to keep 
the library open six hours dally ^th book cart service to .^restricted areas 
on weekends. It is quite possible that book circulation .may be greater 
than figures reported from Chattahoochee and Macclenny, in view of the use 
of informal book collections available in rv'ssldential buildings. 

Neither Chattahoochee nor Macclenny provide library service other than 
lending books and periodicals. Both Arcadia and Hollywood conduct book 
discussion groups. All libraries reported that .the books are cataloged, 
but only Hollywood indicated that the Dewey classification is used. Only 
Macclenny provides a file of pamphlets, pictures and. clippings. However, 
none of the libraries provide recordings or film seryice. 



Staff & Technical Libraries 



All of the hospitals provide space for staff libraries. In fact 
there are four staff libraries at Chattahoochee, one for general use and 
three connected with special situations. One of the three special staff 
libraries constitutes the book resource library for the Department of Nurs- 
ing Education which is responsible for the courses in psychiatric nursing 
and the in-service training programs for -graduate nurses and non-profes- 
sional nursing personnel. In view of the responsibilities of this depart- 
ment and the resource material that should be available, the library area 
should be enlarged from its present estimated 500 square feet to 1,000 
square feet. Most of the books on. the shelves were quite out-of-date and 
seemed to be multiple copies of textbooks no longer in use. Current tech- 
nical periodicals as well -as back issues are available. 

Of the remaining tvjo special libraries at Chattahoochee, one is lo- 
cated in the dental department and another in the pathology department. 
Book collections and journals are the most current in their subject 
specialties here. The general library for staff would be adequate in 
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space if it ^ere.50% larget. However, tier e again are a few out-of-date 
medical texts a'dif a ’ f ew |>eriodicals* New technical books are purchased on 
sjpeclfic request ‘df a professional person for his use only. Should four or 
five staff members request the same volume, then ‘that many copies of the 
book are purchased ahd turned over to the individuals making the "equest. 

No records are kept as to which staff members have specific volumes and 
there is no recbrd> of the hospital's holdings of these volumes « Since there 
is very little- use of the materials in this room, It Is used mostly for con- 
ferences, interviews, and quick writing or reading of a report. There is 
no attendant here. Most of the current technical periodicals are to be 
found in the offices of the hospital superintendent* 

The other three hospitals reported a total of 2,154 technical volumes 
available for staff , of which Hollywood has 63% of the total volumes. But 
while Hollywood j like Chattahoochee, maintains no circulation records, 
Arcadia and Macclenny reported respectable circulation totals for their 
small collection of volumes. In fact^ Macclenny revealed a healthy circu- 
lation of 430 books from a- collection of 129 volumes. The Macclenny staff 
library demonstrates pointedly the use that will be made of a library de- 
signed and furnished with attracting the user in mind The space is ample, 
•the room well lighted and^ furnished comfortably, with current materials 
readily available; it is off' the beaten track, near the superintendent's 
office, making it conducive for quiet concentration. 

A total sum o2 $5,481 was reported as spent for the Division's staff 
libraries in 1965-^66 • In this period $2,152 was expended for books with 
Macclenny spending 44% of the total and Arcadia purchasing no books at all. 
However, of a total of $3,329 spent for technical jOumals by the Division, 
Arcadia spent 53%‘ of the amount. For books, periodicals and supplies, the 
hospitals spent the following sums for their staff libraries: Arcadia . 

$1,796; Chattahoochee $987| Hollywood $1,600; Macclenny $1,219. 



CONCLUSIONS & RECOMMENDATIONS - 

Although only one institution reported that the hospital's library 
projgram for patients was felt to be adequate , it was generally agreed after 
some interesting conversations between the writer and administrators that 
improvements were nof Only .desired, but very much needed. 

1. Of prime importance is the matter of professional guidance for 

the Division's library programs, and -responsibility for books and materials. 
There should be established within the Division the position of Coordinator 
of Mental Health Libraries (a professional librarian) who shall have the 
responsibility for planning^ developing, coordinating and guiding continu- 
ing and effective library programs in all hospitals of the- Division. This 
position would be a direct link for assistance from the Stated Library's 
Consultant For Institution Libraries. 

2. Definite full-time responsibility should be assigned by each In- 
stitution to a suitably qualified and interested employee who will look 
after library Interests for that specific Institution with. the cooperative 
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s.ssi.stsnc£ and training by tli6 Division's Library Coordinator* 

3. The book eollections of the patients’ libraries in the four hos- 
pitals, are in need of complete replacement and plans for financing , and 
implementing a complete renovation should be made to bring the book collec- 
tions up to recommended standards in quality as well as quantity* This 
planning should be completed within a range of two years with an additional 
five-year plan of enhancement to Include sufficient periodicals, recordings 
and films. 

4. Each Institutional administrator should appoint a committee of 
from three to five, interested employees representing various administrative 
units within "he institution who will act as a library board concerned with 
the institution’s library , service in all its phases. 

5. All personr».el responsible for library service should become 
familiar with Objectives and .Standards For Hospital Libraries accepted and 
endorsed by the American Hospital Association, American College of Surgeons 
American Library Association, Medical Library Association and the Special 
Libraries Association copy of which may be found in this report. Of course 
every effort should be made to follow the guidelines, suggested in the Stan- 
dards for effective library service* 

6. Institutional administrators should adopt a realistic approach to 
budgeting so that adequate funds for a credible and appropriate library 
service can be provided. The attempt to provide library services on the 
basis’ of near-nothing financing, and the use of discards for books assured- 
ly hinders the attainment of treatment objectives of the Division. 

7. Serious attention should be given to the matter of revamping staff 
library services to include necessary accommodation for the needs of non- 
professional staff, and certainly a more business-like accounting for the 
books and materials would be. of prime order. 

8 . A program is needed in the institutions to enhance the beneficial 

potential of bibllotherapy for patients relating to continuing use of books 
and community library services on trial and terminal return to normal com- 
munity life. . - 



DIVISION OF MENTAL RETARDATION 

The Division of Mental Retardation grew out of the Division of Sunland 
Training Centers created' by the Legislature in 1961 to supervise, coordin- 
ate and develop programs for State-operated facilities for rhe epileptic and 
feebleminded^ or mentally retarded persons* Persons eligible as residents 
or patients must be legal residents of Florida and diagnosed as mentally 
retarded. Admission is gained by commitment from the county courts •- 

There are four Institutions known as Sunland Training Centers that 
“provide sheltering protection. . .opportunity for each individual to grow 
physically, mentally, emotionally, spiritually, and socially to his full 
limits of growth. ..to rehabilitate him within his llmltatiotiA and the limi- 
tations of the knowledge and culture of his times; to train and educate him 
insofar as his capabilities permit, with the goal ...of permitting him to 
live his life, whether in’ the institution or returned to the community, 
with' as much dignity, happiness and usefulness as may be Inherent in him”. 
These facilities are located at Fort Myers,- Gainesville, Hariaxma, and Miami 
Gainesville, the oldest- of the institutions, opened as the Florida Farm 
Colony in 1921, while the other three have opened since I960. The two Sun- 
lahd Hospitals, ' activated- at Orlando in 1960 and at Tallahassee In March 
1967 , emphasize medical and nursing care for mentally retarded patients of 
all ages who are totally and permanently non-ambulatory or crib-type cases. 

At time of survey, there were 5,686 residents imder the care of 3,263 
e^Ioyees in five of tlie institutions. (Data is not yet available from the 
recently opened Tallahassee facility). The chronological ages of resi-? 
dents range from 3 months tb 74 years, and nearly 35% of the Division’s 
population are in residence at the Gainesville Center. 

The two hospitals as well as the four training centers offer a veri- 
table beehive 'of creative treatment programs comprising academic education, 
pre--vocational training, socialization and recreational activities, pay-’ 
chological therapies and expert medical services. There is great depend- 
ence on a large following of volunteers to assist in the busy schedules, 
especially iti socialization and recreational activities. This comprehen- 
sive activity is enhanced by Intensive and diligent in-service training 
programs for staff, and calls for a great undertaking in public relations. 

Academic education is limited to the sixth grade since most mentally 
retarded are not capable of achif^vement above this level. Nevertheless, 
Sunland Hospitax at Orlando reported learning achievement as high as the 
eighth grade and does some teaching at that level. Except for the hos- 
pitals \diere housing is by ward, the training centers foster cottage living 
Each cottage provides for an average of 36 residents presided over by 
cottage parents at all times. Although discharge is the ultimate goal of 
the treatment program, the Division’s statistical reports reveal the great 
majority of residents, once admitted to . the Division, can expect to spend 
the remainder of their lives in the institutions since very few mentally 
retarded persons ever develop enough capability to cope adequately for 
long in the outside world. However, vacations and trial visits cut of the 
Centers are part of the program for habilitatlon objectives. 
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Resident Libraries 



At time of survey all of the library areas were reported as classrooms 
where books are made available. It was also reported that books were avail- 
able in cottages and in the wards. However, at time of writer’s visit, a 
new building at the Gainesville Center was being ccrapleted specifically for 
use as 3 central library for the institution community. The building en- 
compasses an ample 2,760 square feet with seating for 60 and shelving to 
accommodate possibly four times the number of volumes presently reported 
by this facility « 



There are only 2,395 books (mostly gifts and dOiiat«:u discards/ re- 
ported as available to the more chan 5,630 residents of the Centers. Al- 
most half of these volumes are at the one Center in Gainesville and it is 
significant that this Center, with less than 3/4 of a book available per 
resident, is alone in reporting a meaningful circulation of almost 4 vol- 
umes per resident in 1965-66. Where books are made available and reading 
is encouraged, reading is obviously a popular activity. Keeping circula- 
tion records with books to be returned at a certain time in the future is 
part of the schedule of learning disciplines for accepting responsibility. 



Expenditures for books in 1965—66 by five of the institutions totalled 
$1,052 with Miami reporting no expenditure, and Fort Myers recording the 
largest amount spent at $530. Expenditures for periodicals in the same 
period by three Institutions amounted to $629 with Gainesville expending the 
largest amount at $533, but unless the question was misunderstood or the 
response an error, the institution reported a great many copies of a single 
title were subscribed for. 

Although no professional librarians are employed, all facilities with 
libraries indicated they are managed by teachers with hours of operation 
varying from 1 hour to 8 hours Monday through Friday depending whether or 
not classes are being held in the schoolrooms in which the books are lo- 
cated. 

All institutions conduct special programs in story telling and read- 
ings; the Marianna Center and Orlando Hospital indicated active use of 
phonograph records. All institutions have catalogs of their book collec- 
tion, but only Gainesville’s books are classified by the Dewey system. 

Only three facilities use residents as assistants in library service and 
indicated this activity for training in responsibility. With exception of 
Miami, the institutions Indicated an active use of film borrowings from 
outside agencies and use of a picture-pamphlet-clipping file. 



Staff Libraries 



t^ll institutions reported active use of staff libraries and while the 
two hospitaJ.s reported volumes available at 900 for Orlando and 500 for 
Tallahassee, both Institutions admit the tents are out-of-date. However, 
Orlando does have 340 bound periodicals, subscribes to some necessary cur- 
rent technical and professional periodicals as well as to a technical re- 
print service. Both libraries measure a minute 240 square feet in area 
each and are operated by Registered Medical Record Librarians. This me^ns 
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that not only is there not enough room to accoim&odj.te.'a'^.r^spMbl^^po^ 

Pf literature researchers, but there is also the likely possibility 
^hat in moist case^-’^h'e^ assistanpi^ bf - the librarian .inay beil needed to search 
for a document, thd BMlL has her hands- full^ in >hhe office next-door with- 
the' job for which she has been- trained* * > i ’ •!. - . - i: 

‘ -I ;• r. ■ . • • - .r;.’,. ’ 

cbllecttoh available' for btaff in- each^df- the four Centers 
range's from 50 to 259 Volumes* A view- of the collection' at Marianna in**, 
dicated an. inventory of 85 cArefully selected- volumes' relating ditectly to 
reference needs in the subjects of therapy, sociology and cir- 

culation records carefully recorded Indicated a total of 500 volumes 
borrowed last year . Of 96- voliimeS' available at Gainesville, circulation 
reach^ 1,000 volumes' In 196'5-664 ’c 'No cltculation- figures were, reported for 
the- sthff library df = 259 Volumes at Pt* Myers; Miami: imilcate'd; the library 
not in operation for- 1965*66 r :: ;i. ; _ ,.i. ; : 



Expenditures for books' for the institutions,' excepting Miami, totalled 
$1,062 with the hospitals Spending, twice as much as the Centers. A total 
of $682 was apent by the saine five ‘institutions for professional periodi- 
cals, but only the three Centers reported ;a total of 13 periodicals, purr- 
chased. 



The library areas are much limited in space and are apt to. be 5iaed f or 
staff training classes and small conferences . This reduces the availability 
of the materiel to staff. ' The libraries are operated part-time by .'secre- 
tarial per somel.'" -.-r 

yri^ h *>r , , '.,0 : V • 



CONCLUSIONS & RECOMMENDATIONS 

InstitutionaX administrators and library supervisors are ..in ea:p^est 
-agreement that library < facilities and aervlces are in need cf extensive, ., 
devei.6pmeiit. They ^readily acknowledge the need for good library prograsa 
in the institutions and are interested in activating such development pro- 
vided proper guidance and adequate funds are available. 

The following recommendations should' be considered in. planning for 
library services of acceptable standards for the Division’s institutions. 

1. Of prime importance is the ,ma.tter of .professional guidance for 

the Division’s library services, and responsibility for. books and materials. 
There should be established within, the Division the new position ^ of Co- 
ordinator of Sua?,attd: Libraries (a professional librarian) who shall have 
the responsibility of planning, developing, coordinating and guiding con- 
tinuing and effective library services for all institutions of the Divi- 
sion. This position would be a direct link for assistance from the State 
Library’s Consultant for Institution Libraries. 

2. The basic problem of space and management; .has been solved only at 
the Gainesville Center with the completion of a new library building; p7,ans 
are being developed to operate the library for staff as well as residents 
on a daily schedule including evening hours. Kowevei, the remaining five 
institutions are in drastic need of adequate space for library services. 
With these cohdltiocs, no less than 2,000 square feet for each facility 
should be considered with allowance of 600 square feet for staff library 
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facilities. The library should be available on the ground floor of the 
building in which it is located with easy access to residents and personnel. 

3. The Division should convey to its institutional administrators 
that there is a serious Interest in a realistic approach to budgeting so 
that adequate funds can be provided for credible and effective library serv- 
ices. Costs of library materials and services should be funded from both 
State and canteen sources. 

4. Each institution should draft plans for early development and 
budgeting for a central or main library as a library materials resource 
center to Include an ample collection of appropriately selected, currently 
useful books, periodicals, pamphlets, films, and recordings that will serve 
the diverse needs of both residents and personnel. The book collection for 
residents should be especially strong in quantity and variety of "pop-u^** 
books to increase awareness in the aspects of three-dimensional entities 
and how they are operated. 

The hospitals should develop an ample schedule of books and periodical 
services to the wards. There should be an adequate bed stand beside each 
bed to provide, among other things, storage space for readily available 
reading materials desired by the patient. 

5. In view of the scarcity of available professional librarians, the 
Division should direct its Institutional administrators to make definitive 
responsibility assignments to the most qualified and interested personnel 
available to assume responsibility for management and operation of each of 
the institutions' libraries on a full time basis. 

6. The employee appointed to manage the institution library should 
supervise as many resident assistants as the extent of the library opera- 
tion calls for. The library manager should operate under an institutional 
committee of from three to five advisors, constituting a library board or 
committee, appoin;.ed by the superintendent to ensure the library program 
is properly funded as well as functional in such details as management, 
selection of materials, and regulations for operation. Such a committee 
should include the institutional head of treatment, the head of personnel, 
the head of the school program, and an occupational or activities therapist. 
The library manager should attend all meetings of the library committee and 
make whatever reports called for by the committee. 

7. All personnel who have some responsibility for library service 
should become familiar vjith the "Standards fj>r School Library Programs” and 
the guidelines for services in "Hospital Libraries”. 

8. Among the suggestions made by administrators, detailing the need 
for library facilities, personnel, books and materials, was the interest- 
ing proposal for considering the library as not only a center for the usual 
books and audio-visual materials, but also as the location for the major 
portion of instructional and recreational equipment such as game sets and 
constructive toys to be borrowed in the same manner as books. This is a 
suggestion of value that should be explored seriou5?ly for practicality and 
feasibility. An additional 1,000 square feet of space to the 2,000 square 
feet already noted as minimum would be needed for this accommodation. 





9.- Avallalilil.ty of ],pcal^ public library servlcea and ppportuni, ties 
for .using services of -tjie'rStjate Library, shpuid not ie joyerlppked as an 
essential resource for supplementing the Institution library program* 




■ j - ' : ) ■ . 













DIVISION OF MENTAL RETARDATION 



FACT SHEET TABULATIOnI 





FT MYERS 


GAINESVILLE 


MARIANNA 


MIAMI 


ORLANDO 


TALLAHASS 


BASIC FAuiS 














1 . Popu 1 at i on 


1,008 


1,974 


750 


1,000 


954 


NR 


Age Range 


3-66 yrs 


4 mos-74 yrs 


1-65 yrs 


7-20 yrs 


3 mos~68 yrs 


NR 


Average Age j 

] 


14 


20 


18 


12 


Hi 


NR 


2, Staff i 


500 


1,157 


502 


240 


864 


NR 


Professional ! 


56 


103 


50 


30 


54 


NR 


Other ' 


434 


1,054 


452 


210 


810 


NR 


3, Staff 














Training 


Y 


Y 


Y 


Y 


Y 


NR 


4. School for 


; 












Residents 


Y 


Y 


Y 


Y 


Y 


NR 


5. Grade Range 


K- 5 

! 


K - 6 


PS - 6 


1-6 


PS - 8 


NR 


6, Vocational 


Y i 

1 

i 


Y 


Y 


Y 


N 


NR 


LIBRARY FACTS 


1 

1 

1 


j 










1, Library 


' Y 1 


Y 


Staff 


Y 


Y 


Staff 


2. Adm By 


: i 

, j 




on ly 


on !y 


Med Dir ! 


Sch Pr,incfpal 


1 n-Ser 


Sch Di r 


Teacher 


NR 


3. Ou+s ide Li- 


i 

1 




Train! ng 








brary Service 


N ! 


(J- 


N 


N 


N 


NR 


4. Forin of 


1 j 


1 










Servi ce 


i NA 


NA 


NA 


NA 


NA 


NR 


5. Area (sq ft) 
Seats 


1 435 


468 


t 

None 


750 


None 


NR 


1 


20 


NA 


20 


NA 


NR 


6. Books Avail- 


1 












able 


i 200 


1,450 


200 


150 


395 


NR 


For Staff 


1 259 


96 


; 85 ’ 

1 


50 


900 


500 


7. Book Circula- 
tion (63-66) 
For Staff 

8. Spent for 


NR 

NR 


7,500 

1,000 


400 

500 


not 

operatng 

not 

operatng 


NA 

NA 


NR 

100 


Books (65-66) 


$530 


$422 


$75 


None 


$25 


NR 


For Staff 


, $147 


$144 


$131 


None 


$340 

1 


: $300 




DIVISION OF MENTAL RETARDATION - FACT SHEET TABULATION 





FT MYERS ‘ 


GAINESVILLE 


MARIANNA 


MIAMI 


ORLANDO 


TALLAHASSEE 


9. Spent for 














Periodicals 

(65-66) 


$56 


$533 


$40 


1 

NR 


None 


NR 


For Staff 


$124 


$228 


• $60 


NR 


$120 


$150 


10. Other Expenses 














For Library 


None 


None 


$IO(staff) 


NR 


None 


S450{staff ) 


II. Sources of 














Funds 


State 


State 


State 


State 


State 


State 


12. Professional 














Librarian 


N 


N 


N 


N 


N 


N 


13. Operated By 


!n-Ser 


Teacher 


In-Ser 


Teacher 


Teacher 


NR 


Trng Dir 




Trng Sec 
Pt Time 










14. Hours Open 


8 M-F 


6 M-F 


7i M-F 


1 M-F 


4 T&F 


' NR 


15. Scheduled 








1 

! 


I 




Visits 


Y 


Y 


Y 


V 

f 


Y 


NR 


16. Book Cart Ser- 














vice, etc. 


NR 


NR 


N 


NR 


Y 


: NR 


(7. Reading 


1 












Guidance 


1 


Y 


N 


Y 


Y 


NR 


18. Given By 


Teachers 


Teachers 


NA 


Teachers 


Teachers 


NR 


19. Special 


Story 


Story 


Story 


Readi ngs 


Story 




Programs 


Telling 


Telling 


! Tel i ing & 


Story ' 


Telling 


NR 






Records 


Telling 






20. Catalog 


Y 


Y 


Y 


In 

Process 


Y 


NR 


2 1 , Dewey system 


N 


Y 


N 


In 

Process 


NR 


NR 


22. Residents as 














Assistants 


N 

1 


Y 


NA 


Y 


Y 


NR 


23. How Many 


MA 


1 

1 


NA 


2 


2 


NR 


24. Vo Is Boughf 




' 










Annual ly 


30 


i NR 


40 


None 


Unknown 


NR 


For Staff 


28 

i 


NR 

1 


25 


None 


Unknown 


NR 




DlVISIOt'j OF MENTAL RETARDATION - FACT SHEET TABULATION 





FT MYERS 


GAINESVILLE 


MARlAfiNA 


MIAMI 


ORLANDO 


TALLAHASSEE 


25, Discarded 
Annua 1 ly 
For Staff 

1 


None 

None 


25-50 

None 


10 

None 


None 

None 


None 

None 


NR 

NR 


26. Periodicals | 
Bought 
Annua ! iy 
For Staff 


i 

1? i 
8 


1 • 
6 


NR 

4 


None 

None 


I 

None 

NR 


NR 

NR 


27, Pamphlet- 
Pi cture 
Co 1 1 ect i on 


Y 


Y 


Y 


N 


Y 


NR 


28. Fi Ims 


Y 


Y 


Y 


N 


Y 


NR 


29. Li brary 
Adequate 


N 


N 


N 


N 


N 


NR 


30. Improvement 
Desi red 


Y 


Y 


Y 


Y 


Y 


NR 


31. Recommenda- 
tions By Adm 


Facility 
& Books 


With new li- 
brary bldg 
almost com- 
pleted, the 
need is for 
books . 


-Library 
materials 
of aj 1 
ki nds 
needed. 

-Li brary 
faci 1 ity 
needed. 


NR 

4 


-Everything 
for a use- 
ful basic 
i i brary. 


NR 



FLORIDA ALCOHOLIC REHABILITATION PROGRAM , , ■ , 

The Alcoholic Rehabilitation Center ^ iocate4 at Avon. Park, Is a 64-bed 
treatment facility for Florida residents who haye been referred as .alco- 
holics in need of intensive , treatment by either a physician or an Alcoholic 
Rehabilitation Program out-patient ciinlc. . . 

The Center is the headquarters for the State of Florida's Alcoholic 
Rehabilitation Program under the authority of an Advisory Council of five 
members appointed by the governor. The Program was authorized by the 
legislature **to formulate and effect a plan for the prevention, care, treat‘d 
ment and rehabilitation of . alcoholics • The. program shall: (a) construct 

and operate a rehabilitation center for alcoholism in Highlands County; 

(b). furnish such aid to alcoholics in. any .manner which, in its judgment 
will afford the greatest benefit to said alcoholics , and in ,this connec:^ 
tipn nmke suitable arrangements with hospitals or clinics ^ and with prpperly 
qualified doctors of medicine; (c) set up and operate outpatient clinics 
in the various geographic areas . of the state and cooperate with and assist 
similar -clinics operated by pther . non— profit agencies.;- and (d) cari^ on an 
educational program on alcoholism for the benefit of the general public, 
alcoholics and their families, and. professional persons who, care for or may 
be engaged in the care and treatment of alcoholics". 

At time of survey there were 55_ patients, undergoing treatment at the 
Center, ranging in age from 27 to 66. years with average age at .45, of whom 
35 were males and 20 females » A staff, of 9|? employees, of whom 30 were of pro- 
fessional standing, ope.rate the Center and its treatment program. 

Care and treatment is limited to a 28-day period during, which time the 
staff attempts to learn all they can abor** each patient, and under group 
and .individual therapy take "into account the physical, socinl and spirit- 
ual needs of the patient as well as. the underlying personality problems''. 
Residence. at the Center places the, patieat in a community seating .with, of her 
patietitSr and enables the staff to evaluate the patfenth reactions to, the 
demands and responsibilities of community living* The 28 d^ys of residence 
also provides the patient with a timely, interval of rest and relaxation 
away , from the stress and immediate pressures in .the -patient *s/ehiVironment. 
"Vitamins, medicines and nourishing food are combined wfth light work de- 
tails CO restore the patient's physical health. Occupational therapists 
assist patients in learning new hobbies or in reviving Interests in long- 
forgotten pastimes". 

It is authoritatively, acknciwledged that there is no knoi^ cure for 
alcoholism. Ho»/ever,. the .Center "does ‘proyide a short period of thought 
provoking-self— ex^ination and corr .active experience designed to improve 
the patient's problem-solving ability and instill in him some degree of 
self-awareness and hope". . Recovery from the affliction may take several 
years end "for this reason, patients,, are .usually referred back to an out- 
patient clinic, a local group of Alcoholics Anonymous or some other source 
of continuing asstista,nce when they leave the Center". 

In addition to ARP's operation of the treatment program at the Center 
and the responsibility for five, outpatient clinics throughout the State, 




an extensive educatioriel pr<>gram dri tWe isiibjdcH: of alcbbolism emanates 
from the Center. There is a continuous outflow of literature in numerous 
eye-catching '^id readable brochures, leaflets*' end i^mphiets mobilizing 
att'^tidn to 5alcCholio problems, s^ptoms, cautions,^ and ■calls for onder- 
standlngY' The literature Is ' tiade available -to the public thrCughout the 
State. Another enterprising activity at the Center is the gf owing film 
library from which films on nearly every known facet of alcoholism are 
distributed throughout the State for education of the public. ‘ , 

Libraries , 

The natjehts* library area comprises about 200 square feet adjacent to 
the Ihuhge in the group therapy building. Along one wall for about 
ten feet-, a set of shelves holds about 250 worn, faded, out-dated,* 'donated 
volumes, mostly fiction. There is adequate seating, but it is not con- ^ 
ducivc to reading since activities in the main lounge can be distracting, 
especf'^lly when there is a group therapy session in progress. However, li- 
brary use ls cdmmendably informal and convenient for bfcwsers who may " 
select desired volumes from the shelves and carry th^ to their rooms. 

There is no attendant and no funds have ever been expended for recreational 
redding or fbt periodicals for patients. 

The staff library is a room of 240 square feet with a collection of 
400 volumeb. However,- use of the rbom^ is limited for library purposes 
since it is often in use.' for conferences. The books are cataloged, fairly 
current, and appropriate to the needs of staff and progr^. The collection 
serves as a useful reference resource’ and there Is an attempt to make use 
of bibliotherapy when staff counselors recommend voluines on human behavior 
be read by patients for the pbrpose of 'stMulatlng- insight. 

The Center reported $527 spent for prof esslonal books last year, but 
did not' Iciow how many volumes had been purchased • About $40 was expended 
for five professional periodicals In'ithe same period and Ah additional 
$40 for other' miscellaneous library exjpenses. The Center also subscribes 
to a useful/ fesdarch annotation service for basic literature oh alcoholism. 
Part-time care of the library is obtained from a secretary, but no circu- 
lation records are maintained. There is no local public library available 
and resources of the State Library are seldom used. 



CONCLUSIONS & RECOMMEKDATIOKS 

1. A very commendable characteristic of the operation of the staff 
library is the Center *s use of a library committee of four staff members 
who consult, discuss and make decisions on the selection and purchase of 
books'^ periodicals, and ways and means of library operation. The committee 
authority should be expanded to include development and operation of an 
appropriate libtary collection for patients. 

2. The space .Eor patients* library is adequate for the program, but 
the present book collection should be scrapped and funds appropriated to 
purchase no less than 500 new vol^tmes of appropriate variety relating to 
patients* interests, and supporting various recreational and occupational 
activities required of patients in the Center ®s therapy program. A mini- 
mum of seven basic reference works such as encyclopedia, a useful 
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dictionary, almanac, atlas ^ biographical dictionary,, a one-volume collec- 
tion of world poetry, a volume of quotations* Subscriptions to ten periodi- 
cals should also be purchased for patients' use* Annual budgeting should 
be based on a plan for suitable freshening of the collection, and replace- 
ment of worn and out-dated volumes* 

.! • • ' . - ■ • • 

3* A serious consideration should be activated for adequate funding 
for library needs of staff and patients. ■ ■ ' 



4. A fruitful opportunity is potentially evident In the treatment 
program by demonstrating the practical values and benefits reading to 
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ed as an attractive and palatable activity to be continued in re-entering 
community life* Some part of counselling should advance awareness to the 
patient that the community public library is always available to provide 
continuing service and nurture reading for expansion of the individual's 
knowledge, pleasure, and insight* r : - 
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SCHOOL: FOR THE* DEAF A!® BLIND , 



' ** * ' j « » ' * ^ ^ 1 « ' / „ j * • . ■ • - . -w- * ^ , , ’ : » < . \ ' > i ‘ . i ' 

' ' ' The Florida School for the?. Deaf :• and Blind ; was • established : in* St . t 

Augustine in 1885^^ ) Under the: supervision ahd>~ general! policies ! adopted by 
the State Board of Education, management.* for /the school isr thetresponsl** 
bllity of a Board of Trustees » a corporate body appointed by the governor. 

The school is a dual residential. educational institution providing-^ in- 
struction from grades 1 through 12 to young people, ages 5 to 20 years, 
afflicted With deafnessi or def .ective: hearing', or blindness or defective 
sight who cannot toake suitable.^ progress in the public schools., and whose 
parents are' residents of:s Florida. The philosophy of the school:, is "tp; 
provide am education^ in the broadest sense for: boys and girls., so that, they 
may become* independent-, responsible. and informed citizens able' tp assume, 
full responsibilities in. theiri communities'':. - i..,' ■ 

Since the educational requirements pf , the. deaf and the. blind are .quite 
different, complete and separate carouses are provided rs well as very 
specialized programs for certain groups with multiple handicaps. In addi- 
tion to a very high quality academic program, the school stresses intensive 
prevocatlonal and vocational training in the printing trades, upholstering, 
barbering, shoe repair, dry cleaning, drafting, cosmetology, needlework 
crafts, woodwork, engine mechanics, electronics, food economics, and 
business office skills. Physical education, recreational and extra- 
curricula activities in arts and crafts, music, drama, religion ^nd sociali- 
zation are also emphasized. 



Housing for students is by dormitory and cottage with supervision by 
house parents. Complete and expert medical care together with psycho- 
logical evaluation and therapy are notable provisions supporting the com- 
prehensive schedule of services. 

Au time of survey 691 students were registered on the two campuses 
participating in progran^ nans^ged by a staff of 157 employees. This is the 
only one of the State institutions where employees on a professional level 
outnumber the caretakers, the ratio here being almost 3 to 1. The teachers 
are of high competence and most are certified with special training in in- 
structional disciplines for the handicapped. 



Libraries 



Until a year ago, the institution served all phases of the two-school 
program from a single library facility of 5,600 square feet and 436 seats 
at the Deaf School with an additional small room of 357 square feet and 17 
seats for the Deaf School's primary grades. Since the recent opening of 
a new building for the Blind School, providing space for a separate library 
of 1,984 square feot with seating for 40, there is reasonable library area, 
tastefully appointed and equipped, to accommodate the needs and Interests 
of students and faculty in both school programs. However, a strange anomaly 
in this improvement is the placement of the library facility on the second 
floor of the building. 



It was the impression of the writer after,, a. visit to the institution 
that the library programs in tti'e two libraries are being operated in a 
highly competent manner by degreed personnel with commendable , Interest in 
the programs, considerable experience, and special preparation and training 
for their responsibilities. Although. funding for books, materials and 
equipment has not yet reached minimum standards, the placing of responsibil- 
ity for library services under the leadership of full-time qualified teacher- 
librarians is the base for continuing progressive development. 

The tabulation sheet indicates specific characteristics of what is 
available and the intensity of use of the facilities. There Is nothing but 
praise to be noted on- what is being done and the method of its doing with 
what is available. The improvement and development suggested by. the li- 
brarians are very much to the point and for the most part are based on the 
need for proper funding. Some of the recommendations are as follows: 

1. Budgeting is needed which would provide an annual minimum library 
expenditure of $40 per student. 

2. Fundc^ are needed to build the library materials collection for the 
Blind School from its present 2,262 printed books, brailJLe books, talking 
books, and tapes to the minimum standard of 6,000 titles. 

A clerk-typist-braillist is;needed for .the . School for the Blind 
and a Clerk-Typlot is needed for the School for the Deaf Library. 

Current reference materials are ^needed as follows: _ 

—50 basic titles for the first six grades 
—75 basic titles for junior high school , 

—100 basic, titles for senior high school 
—Encyclopedias, dictionaries, almanacs, to be replaced at 
five-year Intervals 

Periodical titles in braille, large print, recordings and in 
print are needed as follows: 

—26 for kindergarten to 6th grade 

—70 for junior high school ‘ 

—120 for senior high school 

6. Exploration of the feasibility ■ of making recreational reading 
materials available in the cottages and dormitories should be undertaken. 

7. Guidelines indicated in the Proposed Standards for Li^aries in 
Schools for the Deaf should be the base for continued improvements. 



3. 

Library 

4. 



5. 

regular 
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. i.'n, STATE TUBERCUIiOSIS BOABn 

- ^ The State Tuberculosis Board of five members, appointed by the governor 
' for four>year terms, is authorized .by the Legislature to regulate,- operate, 

and '^control the tvo State Tuberculosis 'Hospitals. Persons are eligible for 
'^SdtSission to the ‘hospitals who are affXlcted^thactivetuberculosis.pro- 
""vided" they f have been certified by the Board of County Commissioners of any 
Florida County. ;7'; > .r 

The Southeast Florida Tuberculosis Hospital at Lantana^ with capacity 
of- 500 beds, was activated in 1950; the Southwest Florida Tuberculosis 
Hospital at >Tampa^ \dth capacity of 350 'beds, was opened in 1951; At time 
of -sui^ey 'the two institutions had a comblned populatlon of *850 patients 
with ages 'ranging from 6 months to 90 years and average age ^at 46,: Coai- 
blned ‘staff complement of the two 'institutions totalled /756 employees of 
whom 17% were of professional status. 

V. .!U, .. ! K- : . i ! . .i '( ! ' 

It was gratifying to learn that with < continuing: iiqptovements in drug 
therapy ^nd surgical techniques, active tuberculosis no longer means the 
’traditional^ long-term confineaient df most patients of. yesterr^jrears. Modem 
c tteatment methods have cut the average' number ^of - months for early treatment 
to no more than-elght; 3'. •- 

- "The tub hospitals are' qulte active in comprehensive, research. programs 

in cooperation with' the U. S. Public Health Service and the Florida State 
Board of Health. Emphasis is given to a large education program for all 
levels of staff including student nurses, laboratory technicians, x-ray 
technicians and resident physicians. Special training is provided for a 
large following of volunteers as aides and ^occupational assistants. Addi- 
tional educational opportunities are made available to patients to enable 
them to participate in academic courses for"' completion:.' of high school re- 
quirements; Lintana reports provision for some college extension courses. 
Classes in practical vocational education are offered: patients in such 
subjects as electronics, watch repair, cooking, sewing, bookkeeping, and 
secretarial disciplines; Classes are conducted also to 'teach English to 
non-English speaking patients. ' : 

'.»• , 'r vV-'-- 

Patients* Libraries • r: ' -i. * ."i « ' 

1 jku ril 

The library at the Lantana Hospital was reported to have an ample area 
of ’5^,000’ square feat, but3 a collection' of . only 4,000; volumes, h The? library 
at tha- Tampa Hospital proved to be only 57h..'Bquare .feet i - bulging ;^th . :* 
10,000 volumes. However, it was obvious that all but 3,000 of the volumes 
at the Taanpa" facility Were- distributed' Im the. various wards; since it would 
have been impossible to accommodate* that’ quantity Mn the small libraiy /room 
alloted. Tampa also Indicated only 1,500 volumes were circulated last year 
and intimated that the figures did not adequately represent use of books 
from the library. There was no circulation report from Lantana. 

Ho books apparently have ever been purchased for the Tampa library, but 
Lantana reports it spent a donated $25 for 4 books last year. This means that 
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the 14,000 voliimes at the two facilities are gliEts' aiid discards* A view of 
the Tampa collection indicated the old institutional story of a library 
collection consisting in the main of old, worn, soiled and inappropriate 
volumes* No funds have been emended for periodicals, but Teimpa reported 
receiving 25 different subscribed titles as doiiations* Here again for the 
most part, the two Institutions depend on large consignments of unsold 
periodicals from the news vending agencies or donatio-^s of back Issues from 
Interested individuals. 

The libraries are operated by Red Cross volunteers eight hours daily, 
and patients are urged to come to the library* to select books • There'' was 
no report of book cart service to the wards, but special programs such as 
book discussion ^oups and 'story telling sessions are provided* Tile in- 
stitutions reported that the books are cataloged and classified by thfe 
Dewey syst^. Lantana library has use of a pamphlet-picture collection, 
and neither library' is involved with the film service. While Lantana con- 
siders its library adequate, Tampa Indicated that appropriate books,' ' 
^terials and personnel were seriously needed for an adequate library 
service* 

Staff Libraries 

The staff libraries at the two Institutions are oriented to profes- 
sional medical employees only* Lantana reported its staff library of “ 200 
square feet with 8 seats, cataloged book collection of* 2,154 yolumes, 42 
subscriptions to periodicals, and annual expenditure of $2,500, as adequate 
for its requirements* Tampa was non-committal about its staff reading room 
of 264 square feet with 10 seats, cataloged book collection of 2,059 
volumes, 45 subscriptions to periodicals and annual expenditure bf^ around 
$1,500* Both' libraries are operated on a schedule of 8 hours daily by 
Medical Record Librarians, but no circulation- records are maintained* 
Volumes are discarded when superseded by new editions* 



CONCLUSIONS & RECOMMENDATIONS 

• ■ T"^ : • T" j-t ; i 

It is obvious that the two State Tuberculosis Hospitals do not have 
adequate library services for patients or staff, the report of the Lantana 
facility to the contrary* It is not possible to render adequate library 
service to patients when^ the chbice of materials is limited to discarded 
books and periodicals; it is not likely that the donated collection provides 
current and specific supplemental information needed to support the exten- 
sive educational opportunities the institutions report in progress* The 
staff libraries because of their limitations in area and subject matter are 
not capable of accommodating the needs of the majority of employees who 
could benefit themselves, as well as the treatment programs, with supple- 
mentary reading and study in the hospital training regimen in such subjects 
as management, supervision, simple treatment techniques, patient care, etc. 
With this preface for reference the following recommendations are in order. 

1, Of prime importance is the matter of professional guidance for li- 
brary services in the two hospitals. There should be established under the 



State Tuberculosis Board the position o£ Coordinator of Tuberculosis Hos- 
pital. Libraries .(a professional librarian) .who shall Have the responsibility 
for planning, developing, coordinating, and guiding icontihuing and effec- 
tive library se^lces for the two hospitals. This position should be a 
direct link for, assistance from the State Library's Consultant for Insti- 
tutilpn Libraries. 

2. Institutional administrators should adopt a realistic approach to 
budgeting so that adequate funds for a credible and appropriate library 
service can be provided. Costs of library materials should be funded from 

bOjLU ai^ 08Ii£66u SOuifCeS# . .. 

3. Planning, should be Implemented to replace the patients' book col- 
lection ^with currently Interesting new books over a, three to four year 
period^ j Additional purchases for immediate acquisition should include a 
^basic .reference collection, of necessary current encyclopedias, dictionaries, 
aclases, etc. 

4. since the scarcity of professional librarians negates the possibil- 
ity of acquiring such qiiallfied personnel for each institution, administra- 
tion should make definitive responsibility assignments^ on a full-time basis 
to most suitable and interested personnel available for management of the 
library, programs, with cooperative^ assistance, and training by the Board's 
Library .Cpprd^ . Helpful, assistance, can, also be rendered the libra^ry 
manager through use , of copperatiye volunteers. 

- 5. , , |iach hospital a^^nistra^pr should appoint a worl^ng committee of 
from thiee to five interested staff members whose purpose will be to func- 
tippfas^ a library board of. control lor the hospital administrator, to en- 
sure the- .library programs are properly funded as we^l as functional in such 
details as management, s^ection of materials, and regulations for operation. 
Such a committee should include, the head of treatment, special services , 
supervisor, and the head of personnel. The employee responsible for opera- 
tion of the library should make reports at each commit, ^.e meeting. 

6. Attention should be given to the library needs of non-professional 
staff relating to their work and .responsibilities in the institutions' 
treatment programs. 

7. A program is needed; -to relate patients to tHe continuing benefits 
using books .and. library services upon returning to normal community life 

. with emphasis on the availability of community library services. 

* • 

' T'- > 
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FACT SHEET TABULAT I ON 






FLORIDA SCHOOL 
FOR DEAF & BLIND 



Basic facts 

1. Population 
Age Range 
Average Age 

2. Staff 
Professional 
Oi'her 

3. Staff 
Training 

4. School for 
Res i dents 

5. Grade Range 

6. Vocational 

LIBRARY FACTS 

L Library 

2. Adm By 



DEAF 



466 

5-20 

10.5 

121 

81 

40 

NR 



BLIND 



. Y 

I st- I 2th 
Y 



: Y 

; Principal 



3. Outside Li- i -jax Publi 



225 

5-20 

13 

36 

32 

4 

N 



Y 

1st- 12th 

Y 



brary Serv ic^ -Library cf Congress 



4. Form of 
Service 



5. Area (sq ft) 
Seats 

6. Books Aval I- 
able 

For Staff 

7. Book Clrcula-! 
tfon (65-66) 
For Staff 



5,957 

453 



7,847 

547 



9,072 
I nclud 



Y 

Principal 
c Library 



-Fla. Coun* 
cl I for 
Blind 
-Atlanta 
Braille 
Library 

1,984 

40 



2,262 

100 



2,059 
"®d Above 



FLA ALCOHOLIC 
REHAB PROGRAM 






J- 



55 

27 - 66 
45 

99 

30 

69 



N 

NA 

N 



Y 

Clinical 

Services 



N 



NA 



240 

16 



250 

400 



NR 

NR 



STATE TUBERCULOSIS BOARD 



LANTANA 



350 

16 - 80 
52 

357 

49 

308 

Y 



Y 

I -CO I lege 

Y 



Special 

Services 



N 



NA 



3,000 

25 



4,000 

2,154 



NR 

NR 



TAMPA 



500 

6 mos - 9C 
40 

399 

80 

319 



1st- 1 2th 
Y 



Special 

Services 



N 



NA 



576 

16 



10,000 

2,059 



,500 

NR 



TACT SHEgl' TABU ■ 


ON 






FLORIDA SCHOOL 
FOR DEAF & BLIND 




1 DEAF 


BLIND 


8. Spent ff 






Book.- '■ ’f) 


$1,724 


$3,140 


For 


Included 


$180 




above 


9. ?1 






r .. . ja 1 s 






! 

' ^ / 


$204 


$307 


F- .,-'^aff 


Included 

above 


$50 


!0. Other Expenses 






For Library 


$198 


$600 


For Staff 


Included 






above 


$32 


1 1 . Sources of 


State & 


State & 


Funds 


Federal 


Federal 


12. Professional 






UFrarlan 


H 


N 


13, Operated By 


Teacher- L 


Ibrarian 


14, Hours Open 


8 hrs M-F 


7-k hrs M-F 


15, Scheduled 


As 


As 


Visits 


Needed 


Needed 


16. Book Cari* Ser- 






vice, etc. 


NR 


NR 


17. Reading 






Guidance 


Y 


Y 


18. Given By 


Librarian 


Librarian 


19. Special 


Story 




Programs 


telling 


N 


20. Catalog 


Y 


Y 


2 ) . Devfey System 


Y 


Y 


22, Residents as 






ass i stants 


Y 


Y 


23. How Many 


3 


2 


24. Vols Bought 






Annual ly 


300 


NK 


For Staff 


50 


NK 



FLA ALCOHOLIC ^ 
REHAB PROGRAM 


STATE TUBERCULOSIS BOARD 




LANTANA 


TAMPA 


None 


$25 


None 


$527 


$296 


$529 


None 


None 


None 


$40 


$1,100 


$782 


None 


$25 


None 


$40 


$1,200 


NR 


State 


Donations 


Donations 


'N 


N 


N 


Secretary 


Vol unteers 


Volunteei s 


7i hrs M-F 
As 


9 hrs M-F 


8 hrs M-F 


Needed 


Y 


Y 


De 1 ! vered 


HR 


NR 


Occasional ly 


Y 


Y 


Counselors 


Special 

Services 


Red Cross 
Aide 


N 


Book Disc. 
Groups 


Story 

telling 


Staff Library 


Y 


Y . 


N 


Y 


Y 


N 


N 


Y 


None 


NA 


1 


NR 


4 


None 


NR 


varies | 


NR 






INSTITUTIONS SERVING DELINQUENT CHILDREN 
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through guidance la the use of well*¥el^te^P n^fl^r'ii^ais^' iWr to hfe^^^ 
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for idiom library service Is desirable and advantageous* Individuals, both adults 
and youngsters, should be encouraged to borrow materials, for th^^^ personal, use. 



In this connection, the library should be available to chlldr^^x^lf training^ 
school population who. may. not. have access, to It. through .the academic program. 
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Tlie library should be centrally located, preferably in the school building. It 
is desirable ^that it be attractive and inviting in appearahce, with comfortable 
chairs, proper lighting, attractive drapeties and an informal atmosphere con- 
ducive to study or quiet recreation. 

The library s^hould be the central filing and distribution center of all visual 
materials for the institution. Including books, magazines, pamphlets, pictures, 
maps, recordings, charts, slides and filmstrips. 

Prepared by the U.S. Department of Health, Education 

and Welfare, Children’s Bureau 

In cooperation with the National Association of 
i ^ ^ ^ Tracing Schools and Juvenile 

. . Agencies . , , - 
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INSTXrJTIONS SERVING DELINQUENT CHILDREN 




’ Guides and Goals ’ ’ ' . • ■ . 

;• 

Llljrary' Services ' " * ' 

A training school Should provide both school ^d public* library services for its 
^ Students. Properly organized, directed, and ’ Utilized , the library Is an lnstrU“ 

- meht of wholesome recreation and of direc.t and Indirect Viucatioh. Its function 
through guidance in the use of well selected* nt£^¥eriais is; to help youngsters ■ 
to better understand themselves, other people, and the society in which they 
live; to develop desirable concepts through reading; i:o develop the habit of 
looking to' reliable sources fot information; to provide experiences |>y which youth 
may dwelop pl^sure and satisfaction in reading as a leisure time activity. The 
llbra?^ "habit, ^ based in' part oh an uade^rs tiding of' library procedures i can * • 
easily be hc^uited* while in the trailing school. Reading' can be ‘ 

coordinates with the gr^p life, educational ,;voca^l6hai, and wprk programs and 
with the services of the social caseworker, psychiatrist, psychologist and ' 

In order ’to derive^ full benefit. policies, ml'es and regulations 
pert^hing; to ^k'bhhuid 1b as to encourage full use of all' mhterlais . The" 

schedule Should be flexible enough to permit each slud’ent* at least one llbrai^'' 
period a week and permit the librarian to work any ^bup ih the popiiiatloii 
for whom library service is desirable and advantageous. Individuals, both adults 
and youngsters, should be encouraged to borrow materials for their personal use. 

In tills connection, the library should be available to children in' a training '' 
school population who may. not have access, to it through the academic program. 

This may mean tiiat t^e library should; be' open' during the noon hours' or designa^ted 
periods during the weekend when sucfi’ childre’^^ may Igo to jbhe libra^ from their;" 
cottages . Anb'^er prpOi^ure may be; to have cpilectlom oi ^tcrials assign©!' to 
cb'ttages either permaiieiitly or on rotation depending upon tiie i^ of the ' 

cottage gi^bup. , The librarian shoull work with hotta^ parents; in developing and 
prOTioting recreational rea^di^ ' " 

The librarian should' know the academe program and work with school' personnel 
in suggesting suitable materials, supplying materials requested , assembling 
materials for specif projects, prep^ing timely exhibits, and lending materials 
to (S.^srbc^3.. It is also, desir^le that th'e librarian conduct st^or^ hours, road 
aloud to/small ^pups, give hebk talks, lead book discussion groups '^Ide stu- 
dents in leisure time reading^ and initiate and* p^ticipiate in 'any library acti- 
vitiJ^ .that fit in with the’ social, recreational, or educational .pr^ograms of^ rhe 
training school. It may desirable to assign pupil's wl^ special interests 
and aptitude tP assist in the library, as pSrt of tiieir work tr^aining,- thus . - *■ 
providing an, opportunity for the development of . gobd work habits and a aensb .of 
responsibili^'^^and proficiency iu "handling certain library duties. ^ 

The librarian shoull be reapon^^ for maiiitalttlng reference materials for 
staff "dWelbpment“i^d in-service tr^^ 
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Library Personnel 



A well-trained j qualified librarian Is. a valuable member of the treatment team. 
This person should have a. knowledge and understanding of the overall philosophy 
of treatment, of the programs and activities of other departments, of ways in 
which library materials and services can enrich these programs, and of the poten- 
tialities for treatment in ,the librarian's relationship with Individual students. 
The librarian should be mature in judgment, capable of cooperation with the 
entire staff, Able to understand and get along with children, and have a know- 
ledge and enthusiasm for books and their uses.. 

Administratively responsible to the director of education, the librarian should 
pave full responsibility for the total library service in the institution. This 
Includejs selection of materials with the advice and cooperation of the staff, 
pu^rchase and organization of materials, and the development of effective methods 
of using these materials. The librarian should have the responsibility fisr 
ut:ilizing to the best possible advantage any library service available from 
State and local library agencies, including bookmobile. services. 

The minimum educational qualifications for the librarian should include graduation 
frpm a 4-year college, graduation from an accredited library school, -md dsility 
to meet State certification requlreaents for public school librarians. Desirable 
requirements should also include at least a year's experience in' working with 
unadjusted children before coming to the training school. 



Facilities and equipment 

Library materials should meet informational, inspirational, reference, and 
recreational needs and provide a posi,tive influence on the formation of personal 
attitudes and values. It is important that there be a wide variety of mterlals 
^ich do not demand high reading skills. Materials about minority groups should 
be included, especially where such group are represented in the school popula- 
tion. There should be a wide variety ox magazines, pamphlets and picture books 
and picture-type magazines to attract the nonreader and those of low reading 
ability. Such material must of course be carefully selected. 

Recommended standard lists, catalogues, and book review publications can be used 
to good advantage as guides in the selection of material. A committee composed 
of the librarian and interested staff members should have an opportunity to 
examine the material before the final selection is made. The size of the initial 
collection of books for training schools establishing a library program should 
be j9,t least 3,000 books for those schools having 200 or more students. It is 
recommended that training school libraries that have been established for 4 years 
or longer and have more than 200 students .have a book collection of at least 
6,000. Similarly,, funds for books should be at least $l,o6o-$i,5bo per year. 

In schools having 250 or more students the funds should be at least $4-$6 per 
student. In yiew of the fact that schools with 200 students need at least 
6,000 books in their school libraries, smaller schools can use collections of\ 
proportionate size. For training schools with less than 200 students it is 
recommended that there be a magazine collection with at least 10 to 15 titles 
for meeting tne curricular purposes and general interests of students and 
teachers. Provision should also be made for substantial regular yearly replace- 
ments and additions to the collection, following a formula of replacing least 
one book per child per year. 



Tlie library should be centrally located, preferably In the school building. It 
is desirable that it be attractive and inviting in appearance, with comfortable 
chairs, proper lighting, attractive draperies and an Informal atmosphere con- 
ducive to study or quiet recreation. 

The library ^hould be the central filing and distribution center of all visual 
materials for the institution. Including books, magazines, pamphlets, pictures, 
maps, recordings, charts, slides and filmstrips. 

Prepared by the U.S. Department of Health, Education 

and Welfare, Children’s Bureau 

Xn cooperation with the National Association of 

Training Schools and Juvenile 
Agencies 
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OBJECTIVES AND STANDARDS FOR LIBRARIES IN CORRECTIONAL INSTITUTIONS 

Prepared by 

Committee on Institution Libraries of the American Correctional Asso-* 

elation 

Marlon H. Vedder, Chairman 



To support, broaden, and strengthen the institution’s total rehabilita- 
tion program by providing appropriate library materials in an attractive 
library setting, with library staff adequate for directing planned programs 
to encourage and facilitate xoaximum use of the materials. 

Speciiically, the library shares in common with other units or divisions 
of the institution the responsibility for educational, social, and voca- 
tional training of people committ d to the Institution. In carrying out this 
function, the library program: 

1. provides vocational information 

2. enlarges social and reading backgrounds 

3. develops reading as a satisfying leisure-time activity, a thera- 
peutic release from strain, and a positive aid in substituting new 
Interests for undesirable attitudes. 

4. prepares the individual, through his own efforts, for release and 
post-prison life. 

The institution library carries out these objectives and functions by 
providing: 

1. Informal adult education through guidance, counseling, and planned 
reading courses geared to the needs and abilities of each indivi- 
dual. 

2 c materials supplementary to the work of and useful to the psycholo- 
gist, the educational program, and all other divisions and staff 
members of the Institution to whom library resources in and out- 
side of the institution may be of value 

3. contacts with good library service which will accustom the indivi- 
dual to library usage as an essential in post-institution life. 



ACCESS 

Regular library hours should be maintained (desirably 10 hours daily) 
where staff is sufficient. 

Weekend, holiday, and evening hours are highly desirable. 

Inmates should have adequate opportunity to select their own books and 
read in the library. 

Teachers, or other staff members, should be able to use the library as 
a laboratory when the schedule permits and the lessons indicate this method 
desirable. 




Isolated groups who cannot visit the library at - leapt .p|ice a week should 
receive book cart service or have access to a branch lllTrary* 



LIBRARY SERVICES 



Factors which influence character* quality « and extent of services ; 
Institution program and policies. 

Type of Inmates and their particular needs and interests. 

Degree of cooperation*-wlthin the institution among both professional 
and nonprof essionai staff — with other libraries, state and local. 

Size and quality of the library collection and crganlzation of material; 
Library staff (number and qualifications). 

Adequacy of library budget. 

Library location, layout, and size. 



SERVICES PROVIDED SHOULD INCLUDE; 

Reader guidance ; 

The librarian should devote a major part of; time. to reader guidance for 

Those referred by a staff member. 

Those who request it individually. 

Those who are observed to need it but who do not jthei^elves recognize 
the need. . , ; , . 

Information and reference service ; .1 

Should be available to each inmate.. 

Should be available to staff (telephone service if needed). 

If information is not available in the library collection, librarian 
should seek this information from the State Library; or some other large or 
specialized library. - . 

Inter«“librarv loan service ; 

Librarian should obtain by request from the State Library, or other 
large library, materials needed but not available at the institution. 



. Booklists and bibliographic information ; - 

Prepared for specific needs. 

Secured from other sources. 

Recreational reading ; 

• * .. 

1. Selected in accordance with written book selection policy of the 
institution. 

2. In sufficient quantity, and variety for all tastes, levels of 
reading. 

3. Available to everyone, in the library and in cells or dormitories. 



‘ Educatiiohal reading: • 

To supplement and support formal education and the aims and the treat- 
ment programs of the institution. 

For informal self-education and self-linprovement of any inmate. 

Disciissibh! groups ; ... \ " 

Materials— based discussion groups, such as Great Books;, American 
Heritage,* and other "library" oriented discussions, should be sponsored by 

the librarv with' staff -and "outside" assistance as needed or desirable. 

~ — ~ ^ 

Listening groups ; ‘ i 

Recordings of music or the spoken word should be: regarded appro- 
priate for library-sponsored programs when library 'facilities are adequate. 

Exhibits and publicity ; 

The librarian should prepare appropriate exhibits to -accompany films 
and other programs in education and other departments. 

' Exhibl.t sp'hce \d.thin the library should be continuously used and fre- 
quently changed to keep in touch with important events, trends, seasons. 

Special library projects such as the promotion of National Library Week 
attention to the many values of libraries in general and to the, institution 
library par t!iO^ - , . . . \ 

Posters within the library and throughout the institution should attract 
Interest in library services, new books, and other materials. 

Book marks should be designed to have ; interest, se:i^e a useful purpose, 
and be made readily available. 

Optiraim use should be made of the institution paper in publicizing the 
library and its '^materials to both inmates and staffs • 
i ' * ^ v^, 3 nevef possible j therd ^should be library exhibits and-inews notes 
outside 'tifie- ih§titut^^ create greater understanding and interesti 

Attractive and readable brochures on how to use the library as well as 
interesting facts about the library should be available. 



’ ^ f LIBRARY mTERIALS r- 

For the inmate library, current book titles and duplicates of the most 
popular titles, repl'>oements of «,the< useful older- st^dard^ t^^ up-to- 

date reference material, wide variety of current periodicals, representative 
newspapers, pamphlets, pictures, recordings, films . .(unless; the latter are 
the responsibility of another department).. ^ - ' --r 

For the staff, books, journals, pamphlets at varying levels for pro- 
fessional information and advancement, covering ;^1. aspects p the insti- 
tution program. 

^ Principles in selection ; i 

Rehabilitation, with all its implications, is a most important part of 
thd over-all correction Institution program;' The library has a, positive 



role to play in this process and /should provide only those materials which 
have positive value , whVt^er they be for wholesome recreation, accurate, 
up->to->date inf ortshtioxi, inspiration, or esthetic and cultural development. 
Material which is suitable' in content, make-up, and reading level should 
be available to all of the institution population and should support the 
total institution program. Omission of books which will not support the 
institution program and philosophy constitutes good selection, not un- 
desirable censorship. 

There should be a written statement of book selection policy which is 
approved by the administrative and educational staff for the guidance of 
the llbrariau who la responsible for selection. Purchase suggestions by 
all staff and inmates should be encouraged, with the understanding that 
the librarian must make the final selection. Approval of book orders should 
rest with the warden or with a staff member delegated by the warden. 

Gift books should be carefully weeded and only those titles added to 
the collection which conform to the book selection policy. 

Textbooks and audio-visual materials are not the direct responsibility 
of the librarian. Programs using films and records, however, should be 
closely related to the library collection and ]>rogram through cooperative 
planning by staff members. 

Size of collection ; 

A collection within ah institution should never be less than 6,000^ 
well-selected volumes with at least 10 books per inmate. Institutions which 
have large groups of long-term prisoners should provide a minimum of 15-20 
volumes per Inmate. The collection will normally be reduced by at least 
10 per cent each year from obsolescence, wear, and loss. This requires a 
comparable replacement schedule. 

Each correctional institution should have access to a general library 
collection of at least 100,000 volumes for reference and inter-library loan 
service. This gf'neral library may be the State Library or a local public 
library. 

Annual additions ; 

These should be at the rate of one current book per inmate, minimum. 

Budget ; 

For current books: one book per inmate at current cost (e.g., an 

institution population of 1,000 will require a current book budget of 
$3,000 if average cost of a book is $3.00). 

For replacement and binding: add 35 per cent of estimated cost of 

current books. 



1 

An exception may be made for a very small institution such as a camp 
or prison farm. Here there should be a small reference collectior, supple- 
mented by frequently changed books from a bookmobile, public library, or 
the State Library. 



For periodicals and newspapers: plan for a variety to support the in- 

stitution prpgr^ and meist Inmates* lnt<3res.ts— 75-125 titles are desirable. 

For other materials: budget for i^.ciuphlets, pictures, recordings, and 

films according to use in the institution program. Allow for rented and 
postage. ,, 

Staff library : ' . . 

k basic collection of standard and recent books and journals in all 
areas related to the correctional institution programs should provide 
500— 1,000. volumes and 25-50 journals. 

. A minimum of $500 annually is recommended to maintain this library 
adequately. 



- , .STAFF , . . ■!. , - . . 

Place in organization : 

Library staff should be a part of the education and treatment programs, 
responsible to the Superintendent or Associate Warden in charge of Treat- 
ment, where there are such treatment positions. In institutions where such 
titles do not exist, the library staff should be under the Director or 
Supervisor of Education. Where there is a Director of Question, the li- 
brarian position should be at a grade level equivalent to that of Supervisor 
of Education. Where the Supervisor, of Education is the top educational per- 
son, the librarian position should be equivalent to Senior or Supervising 
Teacher. Mthough the library should be coordinated with the education 
program, its services to both staff and inmate population must of necessity 
ertend beyond those of the usual school library; therefore, there shouJ.d be 
a clear line of communication and authority between the librarian and top 
administrative staff. 

2 

Number of staff : 

For institution with population up to 1,000 inmates: 

1 professionally trained librarian 

For institution with population 1,000-2,000 inmates: 

1 professionally trained librarian 
1 correctional officer 

^ For institution with population from. 2, 000-3, 500 inmates: 

1 professionally trained librarian 
1 correctional officer 
1 library teclmician or senior clerk 

For institution with population over 3,500 inmates: 

1 professionally trained librarian 
1 professionally trained assistant librarian 
1 correctional officer 
1 library teclmician or senior cl erk^ 



2 

For each professionally trained librarian there should be a minimum of 
one full-time clerical person (or part-time equivalent). 




Qualifications i 



A well-*tralned, qualified librarian is a valuable member of the treat- 
ment team. He should have a knowledge and understanding of the ovdr-all 
philosophy of treatment, of the programs and activities of other depart- 
ments, of ways in '^hich library materials and services can enrich these 
programs, and of the potentialities for treatment in the librarian’s re- 
lationship with individual inmates in purposeful counseling with books or 
other library materials. ^ 

Tl'ie librarian should be a college graduate with a degree from an 
aooroved library school* Gourde® in education- niavcholo®v_ 

and criminology are recommencid* It is desirable that a correctional li- 
brarian have at least one year’s experience in a public, school, or college 
library, including some experience in administration and reader guidance, 
before entering the correctional li^rary fields jtn-service training in in- 
stitutions which have a trained supervising libra^’ian is also desirable* 

The civilian assistant to the librarian may be designated as a correc- 
tional officer, library technician, or senior clerk. Persons with college 
degrees should be encouraged to secure professional library training. 

Trainee programs, stipends and scholarships, opportunity for promotion are 
highly important in the field of correctional librarianshlp > Small or 
specialized units, such as camps or diagnostic centers, may find it satis- 
factory to have library services provided by a large library. They may be 
a branch of a larger correctional institution, or have branch or bookmobile 
service provided by a large public or state library. 

Duties of the librarian (administrative, professional, technical, and 

educational) ; 

The librarian should: 

1. direct library policy and programming 

2. prepare the library budget 

3. plan library services for the entire institution population 

4. select and evaluate library materials 

5. direct the acquisition and organization of all library materials 

6. devote a large proportion of time to counseling and reader 
guidance 

7. train and supervise inmate library assistants 

8. maintain an active role in in-service training of the institution 
civilian staff 

9. give instruction in the use of the library 

10. plan library quarters 

11. make reports of library progress and use 

12. plan and aipervise library publicity 

13. maintain and supervise reference and inter-library loan service 

14. assist education and other staff members with library materials 
to enrich their programs 

13. assist all staff in efforts to qualify for professional advancement 

16. keep informed of new developments in the library and correctional 
fields by professional reading, participation in state and national pro- 
fessional organizations, and attendance at conferences 



17. prepare job descriptions and specifications for libra^i^ positions: 
professional, clerical, and inmate assistants. - 



.-I.- t l<w. i.i,.; 



.'Duties of assistant librarian: 



j.W-.-'- 
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ouofResponsible under thfi general direction of the, librarian for assigned 
p^ses <uf ^library adminis.f^ratlon services. . ; j,. , 

, Acts Jor. the librarian. Ixi -his absence. , ; , .-..v 

Under the general direction of the librarian, supervises the work of 
clerical. .^and inmte assistants. 



V . - ^ ; 
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it i Duties- of correctional officer (library) 

•. discipline V- 

-a! - j r .supervise .daily int^i^iew line outside .librari§n*s f 

. il. 3... operate, exit : checkpoint at ^librai^ y-oZ; - y c. : 

4. organize and manage system of lost book retrieval 
> f< §. V . seiTf?? as - direct,^ and Immediate contact for custodial., necessities 

Pat ies of . library technician or . senior clerk : , ,• ; . . 



' i ? I c 'y 






. 1 . < 1a.' ail.- confidential repprtS-.and correspondence .. »• . -n 

: if ::a?slsbXUc t^calnlng: and supervision .of .in?^ assistants:.,. ^ ^ 

o ;/ .3*i dsnpe^ise; and-, proof all catalog filing , ; i: >j - 

la'^pdryise yeceiying .and , checkings pf all., acquisitions .pf books and 
equipment ~ - ,• 

5. assist in maintaining discipline in absence of correction^ officer 



ri 






Ihinate library assistaiits ; 



l.r" - - > 






Classification Committee should select inmates^ for library assignments 
who meet specifications for the jobs. 

Librarian should give each. Inmate^ brief, intensive ft^ in library 

routines. There should be a probationa^ .period .in whic^thc.^ librarian 
evaluates the aptitude and performance^ of the inmate in the ' library assign- 
ment. " i 'i. JV; i V*' ' f 

Lir-. Credit should ibej given pn? an. Inmate’s . prison record for, ^itiative and 
acCos^lishment.'* Appropriate duties which innate assistants iiay perform 
Include: 



i c 



^ T. 



i:*i 1 typing coixesjpop4®nc® » > * 99?^9l9Sj cards , . . 

2. preparing orders and requests 

3. checking over-due books and, sending notices . 

4. charging books , , 

5. filing cards ... ^ 

6. checking orders i/'.-q iL. 

:,.taklngrinyentpryj; • 1; . . . . l.'i-' ,n . ! -r''. 

keeping. recordSi-j;..d'> .um.-. 

9. processing books and other materials - . 

:tc.? IQ. r maintaining the cpllection .and, q in go^d order 

iv.io ; ll;.7o:assistiagr^^^ preparaiipn.pp^, e^lbit^^^^ j, j,.. 

Ai.'.-- it.': r-i oi'j 






LIBRARY QUARTERS 



L ocation factors : 

Accessibility to school 
Accessibility to those not In schools 
Accessibility to outdoor recreation facilities 
Accessibility to personnel 

Accessible r with minlwuiii supervision at all times including evenings 
and weekends 

Space factors ; 

Number of books (See Library MAtertala—Size of collection) 

Determining book space 

15 volumes per square foot of floor space 
24 volumes. of fiction. per. 3 ft* shelf 
15 volumes of nonfiction per 3 ft. shelf 

Standards for book shelving ; 

Width— 3 ft. 

Depth— 8”, 10", and 12" 

Heights — 

Wall type— 6* 10” (6 shelves) 

5’ 6" (4 shelves) 

Aisle type (double faced) 

5* 6" (4 shelves) 

3* 6” (2 shelves) 

Shelves should be adjustable and the base shelf should be sloping 

for easier reading of titles. 

Reader sp^ne , ^4 

Provide l '•ts for no less than 5 per cent of population 

Allow 35 sq. ?er reader 



Additional rooms ; 



Location— a'^-'acent to the library control center and to librarian’s 

office ' r 

Size— 100 so. ft. per worker (do not underestimate number of worker t 



Librarian’s office ^ . 4 . 

Location— accessible to tha work room with provision for super- 
vision oZ both library and work room but with provision for quiet- 
ness for concentrated work and privacy for conferences with read- 
ers and staff 

Size— minimum of 120 sq. ft. 



Conference room . 

Location— accessible to librarian’s office for supervision ^ 
Size— depends on use. This room may be combined with librarian s 
office with provision to shut it off when desired 






Staff library • ’ / -iM. 

Locatioa-’-deslrable to have it accessible to librarian’s office for 
adninistiation but most important that it :be easily accessible to 
staff. Possible to combine with conference room. 

Size— provide for 500-1,000 books fjid 25-50' journals (15- volumes 
per 1 sq. ft.)^ _ ^ ’ '-o'-.j; n): ; ^ 

minimum readbrs*^<^6 (35 sqi -ft/ per reader) 

Lavatory ^ ' • ■ . 

“ "^'#oi:*u^e df library staff and accessible to'llbrarian’s office 



L ight, heat, ventilation, acoustics ; 



Minimum light — 70 foot candles 

Conitrblled, eveh^t'emp'er^ture- 'c'. 

Radiators placed with shelving requirements : in mind . 

Humidity between 56-60' per eWt •'' * 

Good ventilation, with' air conditioning in 'Warm climates 
Acoustic tile on ceiling and upper walls » ' 

Floor covering that Is resilient but durable (linoleum, rubber tile, or 
some comparable covering) . .1*: . J L ' ' 



Furniture and equipment ! 



r 



Seek the advice of one or more reputable library equipment* manufac* 
turers and experienced librarians - ^ ' "‘’I ' 

Too much furniture can be as great a problem' as too little 



Library supplies ; 






f- 






‘ CdhSiilt' ' bhvetal' library' ' supply house ' catalogs ' ^ 



Purchase in quantities to effect savings but* rarely more than one 
year’s sup^l^ . ^ ^ 
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OBJECxIvES AiJD StawuAkDS iOR HOSPIxAL LIBRAuIlsS 



Part I. Patients’ Library 



Objective 



It is the objective of the Patients* Library to furnish recreational and addi- 
tional educational reading materials for all patients, with the purpose of con- 
tributing to their recovery and welfare. The basic needs for the fulfillment of 
this objective are a qualified staff which recognizes the differences in reading 
tastes of the long-term and short-term patient; adequate library space with a 
comfortable non-hospital atmosphere; an active collection of books, pamphlets. 



use and for bringing them to the non-ambulant patient. In attaining its objec- 
tive, the Patients' Library coordinates with all departments of the hospital 
concerned with the personal welfare of the patient. It shares with other depart- 
ments of the hospital the responsibility of social adjustment and vocational 
education of the patient. The Patients* Library promotes reading as a satisfying 
experience both in and out of the hospital. 



The size and type of hospital are the chief determinants of the mmiber of libra- 
rians. Mental hospitals, tuberculosis sarntoriums , orthopedic and children's 
hospitals will require approximately one third more service than patients in 
general hospitals. Local conditions such as physical layout of the hospital 
and aid received frcm nearby libraries are also to be considered in the personnel 
requirements of a Patients* Library. The following is the standard ratio of size 
of general hospital to number of librarians: 



Qualifications 

Since the Patients* Librarian is part of the medical program of the hospital, 
too much emphasis cannot be placed upon the necessity for having an understanding 
of the nature of illnesses and their effects upon people. In nearly all Patients 
Libraries, the staff is so small that the librarians must have broad professional 
competence to handle all aspects cf the work. This is in contrast to academic 
or public libraries where the work is generally so organized that librarians 
specialize in reference, circulation or processing. Consequently, the satis- 
factory performance of the duties in a Patients* Library requires the following 
education, experience, and personal qualifications: 




Staff 



Number 



Size 



Library Staff 



Up to 300 beds serviced 



Minimum of 1 professional librarian 
Clerical assistance as required 



301-500 beds serviced 



Minimum of 1-1/2 professional librarians 
Minimum of 1 clerical assistant’ 



Over 500 beds serviced 



Minimum of 2-5 professional librarians 

Minimum of 1 or more clerical assistants 
as required 



Education i ; ' ,■ ■■ ‘r:’- • 

Head Librarian: 

Collegiate baccalaureate degree 
Graduation from an accredited library school 
A course in hospital llbrarlanshlp desirable 



. ^ ^ ^ Assis tan|t, Librarians : . 






Same as §bove« 









Clerical Assistant: _ 

High school > graduation including ^ping and filing training. 



Experience r, , 

Head^ Librarian: - i. 

years of « experience in yorKing with the public in a 
. .. library wi.^, at least one year of hospital librai^ seryice. 

Assistant Librarians: ‘ . • ... ... 

One year of experience in working with the public in a library 
desirable. 



Personal Qualifications 

. *j. f io jA is ability to approach 

get ^opg with patients., It is necessary that the Librarian 
...r have a , sympathetic, u^erstandi^ of and li^ng for people so that 
. . j . ..she can, work with patients, of different ,ba She should 

:?■. sufficient physical strength; needed to push book trucks in 

' v /: corridors, wards, and, ramps. . An attractive appearance resulting 
from good grooming is a particular' asset., ^ 



Title 

The title Libraici;^ is restricted to those individuals possessing the educational, 
experience, and personal requirements for Head Librarian or Assistant Librarians 
outlined above. All -others in charge of a library are designated as Library 
Attendant or Clerk or by their own official titles. 



Status 

Librarians should have professional Civil Service classification where such is > 
in effect. 

Organizatlpmlly, the Library should be on, the., same level with other hospital 
departoepts. ^.The Head Librarian sho.uidhe rated as a department head with - 

corresponding salp^ and privileges, including at tendance at staff conferences on; 
patients^ i Copperatlon.with other staff jnenibersj in order to integrate library 
service for patients with the rest of the hospital, services should be. emphasized. 

.•■r.- c.r-t' 
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Duties of the Head Libtarian 

The Patients *, Librarian pibyia.e? library service . to . all . phtients . This prof es- 
sional ■ seip/ice includes ■ general jadtiinis tr at ion >, bopk. selection.* circulation, 
reference, and piomofcionai; Wrk/ , In additlon,; mi Intensive grade of readers 
adyi-spry service is furnished to patient representing- all .types of. background 
and interests ‘ The'needp. of' patients in, the Vards ar® analyzed, the requests 
€ 1 X 6 X6Vjl€W6d p sppxopxiatc t>ooi^ dud iQflgszl.n6S 6X6 86l6ct6d fox ths waxd tx ps# 

The reading inclinations of long-term patients often tend to require a more diver- 
sified book collection and more, long-range, reading aid programs than those of 
shortrterm patients. Tak Librarian must know patients, and .books so that the 
proper book can be selected in keeping with thp physical condition, mental state, 
Vocational background, special interests and reading habits of each patient. 

Non— ambulatory patients should be visited regularly twice a week with special 
requests delivered as soon as possible. In the book selection process the 
Librarian must read current reviews and study current biblipgraphies so that she 
c an make an intelligent .selection. 



Libraigr Loliection - 

The nmbert'pf volumes ii^ -a hospital library is in relation to fhp size and type 
of hospit^.r :^e basic number, of volumes for a general hospital library should 
be approximately as follows: 



Size of Hospital . ^ - Number .of ^Vplmes < 

r Up tp. 300 . beds serviced . . Minimum of ..8 books pat patlept 

301-5Q0 beds serviced Minlmim of 7. books.. per patient 

'503.-800 bed.s serviced Ittnlmiim of 6 books per patient 

'^dl-liod beds . serviced ^ ^ . lanimum pf 5. books per patient 

il01-15(bQ. beds serviped . Minimum of . 4 books . per patient 



Special hospitals , such’ a%prthopedic, chiidreh> ;.r^o6-^^^ mental ^d .the 

like will need at least 25% more volumes; tuberculosis sanatoritims at least 50% 
more; and the 1000 bed or larger mental hospital will usually need fewer voices 
than noted in the above scale. 
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Budget- i.-- .... 

After the library is established, an adequate lidraiy budget administered by the 
Librarian should be provided annually in the hospital budget for books and 
related materials , supplies, and equipment. A definite amount should be set aside 
to provide 'f of an annual turnover of at least one-fifth of the book collection. 
The pufchaslhg of library items should be in accord with the business procedures 
of the'bospital. Often the budget can be supplemented by gift solicitations 
through library book fairs, t^s, staff donations, and duplicate exchanges. 



Location and Equipment 

Book Trucks: There should be a sufficient number of book trucks to maintain an 

adequate schedule. 



Librairy: The library should be restricted to library activities and not be used 

as a conference room or laboratory of one sort or another ♦ A reasonable amount 
of quiet should be assured the library. Accessibility is a basic requirement 
so that ambulatory patients will not have too far to walk and wheel chair patients 
gain easy . entrance to the library. The libraty should be centrally located in 
the hospital or wherever large groups of patients gather. Plenty of natural 
light is essential as well as adequate artificial light at night. The library 
should be attractive in appearance making use of harmonious blending of colorful 
furnishings. 

Added, Space Requirements: The library is the logical place for study and writing, 

if such space is not elsewhere available in the’ hospital. An office for the 
Librarian where she may work in privacy is also recommended. A library workroom 
is a basic space requirement because of the needs of book and other material 
preparation prior to use. 

Furnishings and i^uipment: Standard adjustable shelving should be provided. Where 

space permits, shelving not over five feet in height should be provided in order 
that wheel chair patients can see all the books. Hassocks are needed for patients 
with casts. In order that patients with any type of Injury may be comfortably 
seated, chairs cf various heights should be in the library. Further, practical 
tables for writing and study are to be included. Bulletin boards and a dictionary 
stand are part of the equipment. A standard catalog file cabinet, at least one 
typewriter, and adequate telephone extensions should be Ine/ery library. 



Hospital Library Service Provided by Outside Established Agencies 

When a hospital cannot provide its own library service because of its small size 
or for other reasons, agreementsi can be entered into with outside established 
agencies for service to the library. The pattern for this service varies with 
local conditions and with the agency furnishing the service. Amqng outside 
agencies providing library service to hospitals are public libraries, state 
library commissions, state libraries, state departments having supervision over 
state institutions, and health and welfare organizations. 

Conclusion 

Because of the value of Patients* Library service as an adjunct to the treatment 
and recovery of the patient, all efforts should be made to meet these mlnimua 
standards. If they cannot be met Immediately, service should be established and 
subsequently developed to meet these standards. 



Accepted and Endorsed By: American Hospital Association 

^ American College of Surgeons 

American Library Association 
Medical Library Association 
Special Libraries Association 



STANDARDS FOR LIBRARY FUNCTIONS AT THE STATE LEVEL 



A clear and continuing official relationship should exist between state library 
agencies and libraries within the institutions which the state maintains for its 
health, welfare, and correctional programs. 

The purpose of this relationship includes both the initial develop- 
ment of institutional libraries and their continual guidance. The 
relationship should he set forth in official statements of policy so 
that it is recognized by institution officials as well as by state 
library officers. The standards to be maintained can be derived 
from official library standards for hospitals, schools, and correc- 
tional institutions , adjusted to the specific purposes of each agency. 



The resources of state institutional libraries should meet the immediate admini- 
strative and technical needs of the staff, and should be tied into state 
resources for specialized materials not held within the institutions. 

The staffs of the institutions are technical state workers just as 
are__ employees of government agenci^ in the capital, and indeed 
are often specialized in training and skill. Resources at their 
command should include good working collections, whether in medical, 
welfare, or penal fields . Like other decentralized departmental 
collections maintained by the state, those in institutions should 
be tied into the state library as the second line or defense for 
specialized materials, and in fact particular attention must be 
given to rapid communication between the state library and the 
^l^titutional libraries located at a dist^ce. 



The library programs maintained in state institutions should be an integral 
part of their treatment and r^abilltation programs. 

The institutional library should be more than a marginal adjunct 
to the institution. It is able to contribute to educational, voca- 
tional, recreational, and cultural programs. Biblio therapy should 
be developed C’^d utilized in state institutions. Qualified staff 
members in institutional libraries should participate in staff 
meetings and in the development of rehabilitation programs. 



Developed by the Survey and Stan:?ards Committee 
of the American Association of State 
Libraries, American Library Association 



A sumiTiary* of the major quantitative standards 



. Dfcf^Qotcd o<Jm?nIi1roi(Va 

Typo of eolfcctioa'* responsibtlity location In the jchool 



Tilo collcciions of printoci materials 

1 Scihoo! library area or orcat, with 
The collcctloni In Hcod ScKool' Librarian sooting spoco for ot least 45~55 In 

the school library 

schools WilH irudcr»ii or 



fewer and for 10 per cent of the 
steder.} enrollment In schools having 
551 or more students. 

2 Clussroom coUcctionj’ on short* or 
long-term loons from Iho school 
lifarory. 



The collection of ^ Hoad School Ubrorian A separuto room, either as part of 

professtonoi moforiols school library suito or In another 

for tho school faculty . par) of the school. 



The collcctiors of 
supplemcntory materials 
(Sets of suppiementory 
texts; classroom reference 
materials} 



Hcod School LIbrorlan J May bo housed In a teparate' area, 

in the fcxibopic room, or in storoge* 
stock space of the school librory. 

2 Classroom coilections on vhort- or 
long-term loom. 



Tlio collection of aucUo-visuol mctlcrials 



Head School Ubrorlon or 
Co-ofdmoJor of Audio- 
vi5uct MoierloU, dcpencl- 
Ino <5f> local school policy 
Qnd orQonizQlfor^ 



1 The audlo-vhuo! center (moy bo pari 
of iho •’chool library tulle ora sepa< 
role center near the library), 

2 Classroom cofJcctloni on short- or ‘ 
(ong-term loom. 



I 



a For schoob having 200 or more sfuJonli. for sfondoreJs for library 
progromi in scltoolc having fewer than 200 sJuclcnts, 

b The collection of free or rental foxtboohs Is not IncludocJ In ihJt chort, 
c In the cojo of lomo ichooh^ these collections mny bo supplcmontod 
by mofericis received frcni ciiilrict or centrol dcposiforic^ of mofctictUa 







for school library programs* 



Annua! expenditure* ^ Size of tho cotiocl|on>* 



P«r«onn*! 



H fundi for rcQutar library booka: 
In ichooii hovinfl 200-249 »!u« 
denti . < » ot icoit $!,000~$l,500f 
In schools Kavino 250 or more 
itudonts . . . ot icoi! $4.00-$6.00 
per student. 

2 Additionot funds os required fan 
Encyclopedias, unobrldQud diC'* 
tiono.'ius, mogozinoE, news* 
popers, pamphlets. 

RebindiflO. 

Suppiios end equipment,* 



} Books; 

Minintum size of the eoliections {n 
schooh having 200-999 students. , . . 
d,00O~IO.C00 book*. 1,C00 or more »!«• 
dents ... IQ books per siuderst. 

2 Magozlncs: 

a At Icoit tho following number of titiei 
in tho gcncroi mogazine coilcclian In 
Schools hctving Grodcs K— d. ... 25 
Schools hoving Crodos K-8. ... 50 



Junior high schools. 70 

Senior high schoofs. ........ .120 



b Plus at least 5 titles In tho oreot of 
itbrorionship and Instructional mate* 
rials. 

3 A* least 3-6 nowspopers. 

4 Ar; extonsivo colloctian of pamphlets 
covaring a wido rongo of subject*. 



1 For motcrlois. a minimum of 
$2C0-$S0d. dwpondtng on tho 
needs ond size of tho faculty end 
thw ovoilobltity cf other colloc* 
tions of professionol motoriols In 
tho community. 

2 funds for supplies and equip* 
ment.* 



1 Books: 

At icost 200-1,000 titles, tho .number do* 
ponding on the needs and size of the, 
focvlty ond tho avoUobility of other <oi*l 
lections of profossionol moterloU in the 
community. . 

2 'At least 25-50 professionol mogozlne 
title*. 

3 Other insiructionoi ntoteriufs os needed. 



1 Funds ollecotod os needed. Those 
fvnat are in oddition to thosu 

*rocomn:onded above for tho 
school library and for tho faculty 
collection. 

2 Funds for supplies and equip* 
ment.* 



1 Nor lass than 1 per cent of the 
* total per pupil instructionoi cost 

($2.0C^36.C0) fo* tho oequisiHon 
of audio*visuoi moteriols. 

2 Funds for suppiios ond equip* 



1 Tho size of the collection depends on tho 
needs ond enroitment of tho school. 
(Extensive uso of school library moto* 
rials ond individucilzed r<'adlng ond In* 
structionoi progroms tonu to reduce the 
size of these collections corvsldurobly.) 

2 The type and numbor of referonce mato* 
rials purchased for clotssroom use d4* 
pond on iocoi school policy. 



1 A suiTtcient number of oil typo* of oudlo* 
Yisuoi moteriois for use in tho doss* 
rooms, in tho school iibrory, and for 
homo us*. 

2 Films used six or more times o yoof or* 
■ purchased. 

3 Fiimstflps and fccording* used mor# 
than onco o year ere purchased. 



d Funds for supplies and equipment or* provided in omeunts sofRclont 
fer (ho needs of the school. 

0 Tho school having 2C0 students has a fulhtime iibrorion and o holf* 
lime clerk. 

• This summery loble Is to be used ofior tho complete text of th# 
book hos boon rood. Theto qucr.titotivo standcrdi must bo IntorproUd 
In retotion to o completo and cciivo school library program. 



t Ubrarlanst 

For th* first 900 students* or 
froctlon thereofs t librorlan 
for each 300 student* of ma« 
for fraction thoreof. 

For each odditlonaj 400 stu« 
dent* or maior fraction 
thoroofs 1 iibrarson, 

2 Ciorksa 

1 dork for eoch 600 stu* 
donfs* Of mojor froctlon 
thereof. 



library darks o* noedod In 
addition to theso provided for 
tho school library and owdio* 
visuol collection*. 



1 Whan tho hood school librar- 
ian hot partial odminisirotiv* 
rosponsibiilty for oudio*vssuol 
maieriois, th* number of li* 
brcrtpns ond tho number of 
dorks ora eoch Incrcosod by 
25 per cent, 

2 Wl. • tho head school librar- 
ian he* full admlnistrativo re- 
sponsibility for oudlo*vtsuol 
matorlols, th* number of U* 
brarians opd th« number of 
dorks ora each increottd by 
50 per cent. 



By The American Association of School Libraries 




